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NGGAPANG PANSANGAY NG CATANDUANES

UNNUMBERED MEMORANDUM

OSDS-PER-UM-10-

09-2024 /MBL

TO: Public Schools District Supervisors
Public Elementary School Heads
Elementary Administrative Officers II

FROM: By Authority of the OIC-Schools Division Superintendent:

ATTY

. NORLITO JR. P. AGUNDAY

Attorney III
Officer-In-Charge

SUBJECT: SUBMISSION OF UPDATED SERVICE RECORD (SOFT COPY) FOR

GSIS RECONCILIATION
DATE: October 9, 2024
1. In connection with the Regional Memorandum No. 1153, s. 2024 titled

“Submission of Status Report and Proofs of Request Submitted to DBM and/or
Actual Payment for the Reconciled Unpaid Premium Receivables (UPRS),
Administrative Officers II are advised to submit soft copy of updated service record
of the personnel in the attached list thru personnelsection.ctd@deped.gov.ph not

later than October

14, 2024.

2. In the updating of service records, Administrative Officers II are advised to:
a. Ensure that all leave without pay are accurately reflected in the

service record.

b. Include all relevant information for teachers who served as
substitutes prior to their permanent appointment. Specify the

duration and details of their substitute service.

3. For immediate dissemination, guidance and compliance.
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Republic of the Philippnes

Department of Education
REGION V - BICO!I
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2 Octoher 2024

REGIONAL MEMORANDUM
No. . 2024
s 3

SUBMISSION OF STATUS REPORT AND PROOFS OF REQUEST SUBMITTED
TO DBM AND/OR ACTUAL PAYMENT FOR THE RECONCILED UNPAID
PREMIUMS RECEIVABLES (UPRS)

To 2 Schoals Division Superintendents
School Heads of Implementing Units and Fiscal Autonomous Schools
All Agency Authorized Officer (AAO) and ERF Handlers

1 This refers to the target set by this Office to achieve at least 60% reduction
of UPRs on or before December 31, 2024,

2 This Office took notice of the two (2) Reconciliation Initiatives that were
conducted on July and September 2024.

3. In view of the foregoing, this Office would like to request proofs of actual
payment (i.c. DVs or ORs received by GSIS) or copies of letter-request submitted (o
and received by the DBM for funding purposes.

«; Such proofs are expected 10 be submitted to this Office tﬁrough this link on
or before October 15, 2024.

° =
https://tinyurl.com/proofDV

5.%  For information and compliance.

(- GILBERT T>g4Dsap
Regional Director

AD-PSU/sdvil
10/2/2024

.

P il Address: Regional Center Site, Raws, Leggzpi Cay, 4500 v meny
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Email Address: regon5@cdeped gov.ph
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