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UNNUMBERIED MEMORAMDUM!
ORDRADMIN UM 1221 2020

TO : Hootlon/Unlt Jondn
All Employgos of the Divislon Offlce

IFROM HOCORKNO V, DELA ROBA
Schools Divislon H|||n~|lnl('||(lc-|)l
DATIS DISCIMBIGIR 21, 2023
sUeeT MONTIHLY SCHEDULIL OF ASSBIGNMENT Al PUBLIC ABBIBTANCE

OFFICER (OFFICER OF THIC DAY) JANUARY, 2023

Heveunder In the monthly scheduale ol assignment ns Publie Aselstance Offlcer
(Officor of the Day) lor the month of Junuary 2023 pursunnt (o Deplid Order No, 84 s,
2013 entitled Implementation ol the Antl- Red Tape Aot of 2007 or RA No. 94856
otherwise known an an “Act to Improve Efficiency in the Delivery of Government Service o

the Public by Reduelng Burenueratic Red Tape,

DATE NAME PPOSITION SECTION NAMY. POSITION
(72301 1:00 hm JUNIT (11:300m-12:00 pm)
12:00-5:00 pm)
2°TUR JADET, CONCEPCION ADA-VI ADMIN RUKL MOLOD GOs
J-WED RUEL MOLOD (05 sSUreLy JADE'T, CONCEPCION ADA-VI
4-THU ELOISA DV, BORJA COS CASHIER JADE'T, CONCEPCION ADA-VI
HEU] JERALD SUALIBIO ADA-VI Hhs DASIREE TOLLEDO OS
#H-MON JACKYLEN T, CAMACHO J.O (H1)) JUNELYN T, LAID ADA-VI
92-TUK LYN ANTONETH CTEDERA ADA-VI HRMO MARY JOANNI, 1, AQUINO ADA-I
10-WED | ALEXA MAY ABUNDO ADA-VI ASDS FLSTE FAITH V. TABLATE Cos
11-THU | MAY ANN SAPAULA J.0 (M1} SANDRINE TABUZO COs
12:-FRI RONA MEL SUAISO GOS HSGOD JOHN STEVE TEJERERO J.O
15-MON | SHELITA G, VALEZA ADA-| GID JAGKYLEN T, CAMACHO 1.0
16-TUE | DASIREE TOLLEDO COS bbb JAKE ‘TABLO ADAS-11I
17-WED | SANDRINE TABUZO COS GID SHELITA G VALEZA ADA-l
10-THU | JOY SUAVISO COS S5GOND RONA MEL SUAISO Cos
19-FRI ELSHE FAITH V. TABLATE COS LEGAL JENELYN T, LAID ADA-VI
22-MON | RUEL M, MOLOD oS SUPPLY ELSIE FAITH V, TABLATE COS
23-TUE | FRANKY PADILLA COS BUDGET ROSELLE BARTOLOME ADAS-11
24-WED | JOHN STEVE TEJERIERO )0 SGO0ND SHERYL M. CAMBONGA JO
25-THU | ELSIE FAITH V. TABLA'TY GOS8 LEGAL RULL M, MOLOD COS
26-FRI CHRISTIAN V. BELCHIZ ADAS-II ACCTG VIRGILLIO MOLINA JR. ADAS-I1
29-MON | SHERYL M. CAMBONGA J.0 SGOD JOY SUAVISO COoS
30-TUE | VIRGILLIO MOLINA IR ADAS-II ACCTG CHRISTIAN V. BELCHEZ ADAS-II
31-WED | RONA MEL SUAISO COS SGOD DASIREE TOLLEDO COS
It is understood that as Officer ol the Day, one is expected 1o stay at the designated
Public Assistance Desk from 7:30-11:00 in the morning and 11:30-5:00 in the

afternoon. In accordance to “NO NOON BREAK” polioy under Republic Act, 9485 the
replacement from 11:30-12:00pm will tnke charge o continuously answer the queries of
the clients and provide them the necessary assistance,

Itis hereby reiternted that, in case the Olficer of the Day cannot perform his/her task
in the assigned date, please notily the Personnel Section/Admin, Officer V at least one week
before the scheduled date so that necessary replacement and adjustment shall be made,

IFor information, guidance and strict compliance,
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