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TO : Assistant Schools Division Superintendent
Chief Education Supervisor
Section Heads/Administrative Officers
Public Schools District Supervisors/In-charge of Districts
Elementary and Secondary School Heads
All Others Concerned

FROM : SOCORRO V. DELA ROSA, CESO V
Schools Division Supcrintcndent(

SUBJECT Advisory on the Filing of Certificate of Candidacy and
Other Matters in Connection with the October 30, 2023
Barangay and Sangguniang Kabataan Elections

DATE : 08 September 2023

1. Enclosed is a copy of guidelines in connection with the filing of the
Certificate of Candidacy (COC) and other matters in connection with
the October 30, 2023, Barangay and Sangguniang Kabataan Elections.

2. Further, all concerned are informed of Section 1 of Other Matters
which states “A person holding a job order (JO) position or under a
contract of service (COS), who files a COC shall be considered ipso
facto resigned from office.”

3. For information, guidance and strict complhance.

MBL/Advisory of the filing of COC.
079/ September 8. 2023
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Republic of the Philippines
COMMISSION ON ELECTIONS
Intramuros, Manila
Office of the Executive Director

MEMORANDUM

TO : ALL PROVINCIAL ELECTION SUPERVISORS
ALL ELECTION OFFICERS

THRU : THE REGIONAL ELECTION DIRECTOR

SUBJECT ADVISORY ON THE FILING OF CERTIFICATE OF
CANDIDACY AND OTHER MATTERS IN
CONNECTION WITH THE OCTOBER 30, 2023
BARANGAY AND SANGGUNIANG KABATAAN
ELECTIONS ’

DATE : AUGUST 22, 2023

Please be advised of the following guidelines in connection with the filing
of Certificate of Candidacy (COC) on August 28, 2023 to September 2, 2023 and
other matters in connection with the October 30, 2023 Barangay and Sangguniang
Kabataan Flections (BSKE):

ON THE FILING OF COC:

1.  The COC shall be printed back-to-back on a single sheet of paper
(83" x 13" or 85" x 147);

)

2. The Election Officer (EO} or Acting EO may administer oath on the
COC within their area of jurisdiction, free of charge and the EO need not
use a dry seal for this purpose.

Election Assistants (EAs) are not allowed to administer oath.

Punong Barangays are not allowed to administer oath for purposes
of filing the COC. Only the officers mentioned in Section 41 of Executive
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amended by Republic Act No. 10755 shall be allowed to administer oath.!

3. The Office of the Election Officer (OEQ) may schedule the filing of
COC per barangay within the period from August 28, 2023 to September 2,
2023. Provided that the Receiving Officer shall not refuse to accept COCs
filed on a date other than the scheduled date for a particular barangay, if the
same are filed within the period for the filing of coG;

4  The Receiving Officer shall validate from the Voter Registration
System if the aspirantisa registered voter in the barangay where he or she
intends to be elected, or a qualified voter of the Katipunan ng Kabataan
(KK).

if the aspirant is not a registered voter in the said barangay or a
qualified voter of the KK, the Receiving Officer shall not receive the COC,
regardless of the entries indicated in the COC.

5. The Receiving Officer shall validate from the Voter Registration
System if the aspirant is at least eighteen (18) years but not more than
twenty-four (24) years of age on the day of the elections.

If the aspirant is less than 18 years old or more than 24 years old on the
day of the elections, the Receiving Officer shall not receive the COC,
regardless of the entries indicated in the COC.

The Receiving Officer should not require the aspirant to submit a
birth certificate during the filing of COC.

6. In case of any discrepancy or inconsistency between the entries in
the COC and the VRS such as name, age and birthdate of the aspirant, the
Receiving Officer shall check the Voter Registration Record (VRR).

if the entries in the VRR and VRS are the same, the entries in the
VRS shall prevail, regardless of the information provided in the COC.

If the entries in the VRR and VRS are not the same and it can be
established that there was inadvertence during encoding of data in the VRS,
the necessary corrections can be made on the VRS following the
information provided in the VRR.

VoS 4T OfRers Auntlorized do Admnnster Cuatin - The tollowing officers have genmeral authorty to
sAminteter caths: President; Yice President: Memabers and Secretaries of both Houses wof Congress
Vembers of the Judicary, Secretaries o Departmuents: provindial governoers and heutenant-gavernoes, aty
avors: munopal mayoers; bureau directors: repional directors: clerhe o courts: regastrars ot dueends: other
o vilian «4ticers in the public service of the govermment of the Thilippines whose appomtinents are vestind
in the Precident and are subject to confirmation I the Commussion on Appomtments: all ither
L omstitutional officers: and notaries public.
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7. No change or correction of entries in the registration records shall
be allowed during the period for filing of COC. The Receiving Officer
should inform the aspirants that the reception of application for change or
correction of entries was scheduled during registration of voters.

8. If the voter registration of the aspirant is deactivated, the Receiving
Officer shall not receive the COC.

9. The Receiving Officer should check the completeness of the COC. if
any item is left blank, the Receiving Officer should instruct the aspirant to
fill-out the same or to write N/ A if an item is not applicable.

10. A Documentary Stamp Tax (DST) of Thirty Pesos (P30.00) should be
attached to the COC.

If there is no DST available, the DST may be paid through the
Treasurer’s Office, other Authorized Agent Banks (ABB) within the
territorial jurisdiction of the Revenue District Office (RDO) where the
aspirant-taxpayer is a registered voter, or other electronic payment (¢PAY)
facilities including that of the Landbank of the Fhilippines (L.BP),
Development Bank of the Philippines’ (DBP), Union Bank of the Philippines
(UBP) and Taxpayer Software Provider (TSP). In which case, the official
receipt (OR) shall be attached to the original COC and the OR number
shall be written on all the copies of the COC.

Any further inquiries related to DST should be addressed to the
Bureau of Internal Revenue (BIR).

The COC shall be considered incomplete if no DST or Official Receipt
(O.R)) is attached to the COC.

11.  The Receiving Officer has the ministerial duty to receive the COC
filed in due form, regardless of any disqualification of the aspirant (i.e.,
violation of the anti-political dynasty), without prejudice to the filing before
the Commission of a Petition to Deny Due Course to/or Cancel the COC or
a Petition for Disqualification.

The Receiving Officer is not allowed to go into matters not
appearing in the COC as these are within the powers of the Commission
to decide.

12.  In case the COC is filed by the authorized representative of the
aspirant, he/she must present a sworn and signed Authority to File COC.
The authority given to the authorized representative shail be limited only
to the act of filing of the COC. Any correction on the COC shall only be
made by the aspirant.
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When an item in the COC is left unfilled, the Kecetving Urticer snail
not receive the COC and instead instruct the authorized representative to

inform the aspirant to complete and fill out the item left unfilled and file the
same until September 2, 2023.

13.  No corrections on the COC shall be allowed once it is duly accepted
by the Receiving Officer.

However, for any corrections, the aspirant may withdraw the COC
during the period for filing of COC by executing an Affidavit of
Withdrawal of COC. After withdrawing the COC, the aspirant may file a
new COC with the correct entries thereon, within the period for filing of
COC.

14. The Receiving Officer may refuse acceptance of the COC only for the
following reasons:

i. Incomplete COC;

ii. Aspirant is not a registered voter per validation through the VRS;

iii. Aspirant does not pass the age requirement per validation through
the VRS;

iv. Aspirant’s voter registration is deactivated.

15. The Receiving Officer shall issue a slip of non-acceptance to the
aspirant whose COC is not accepted with the following format:

Non-Acceptance of COC Slip

The COCof . . wnot accepted by the Receiving,
Officer due 1o

o lncomplete (0K specifically
5 Per validanon in the VRS, asprrant is:

ot rcgist-.'n.-d OTe T
A person with deacivated yotee registranon;
(verage

= Underage

This slip 1= yssucd on REN

16. The Receiving Officer shall submit to the ERSD a report on non-
receipt of COC by accomplishing Annex “N” of COMELEC Resolution No.
10924

17.  The Receiving Officer shall maintain individual log sheets per
position per barangay.
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For this purpose, the Receiving Utticer shall USC INe LOLIUSpULUILE,
log sheets attached to Comelec Resolution No. 10924 as Annexes “0”, “O-
17, *0-2" and "0-3", to record the data required under Section 176 of the
said resolution. -

The Receiving Officer is required to comply with the guidelines set
forth in Section 177 of Comelec Resolution No. 10024, viz:

a. There shall be a separate log sheets for each position and
barangay;

b. The data shall be recorded in chronological order as they have

been received. Numbering shall be continued on the next day

and should not be restarted on each day for the duration of the
period for filing of COC;

If a wrong entry is recorded, the Receiving Officer shall

strikethrough with a single line the wrong, entry and affix a

signature;

4. At5:00 PM or after the time allowed for the filing of the COC, the
Receiving Officer shall close the log sheets by placing a line
immediately after the last entry and writing the word “closed”;

e. The Receiving Officer and at least two (2) witnesses if there be
any present, shall affix their signatures immediately below the
word “closed” and indicate the date and time of closing; -

f  In case no COC is filed on a given date, the Receiving Officer
shall enter such fact in the log sheet or indicate the statement,
N COC filed”, and shall write the date and affix a signature;

g. The Receiving Officer shall record the data continuousty on the
log, sheet and may use extra sheets if necessary.

g
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COMMISSION ON ELECTIONS

LOG SHEET, OUTORBER 39, 2023 BSKE
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18.  The Receiving Officer shall maintain 4 folders per position as follows:
Folder 1 - Punong Barangay
Folder 2 - SB Member
Folder 3 - SK Chairperson
Folder 4 - SK Member
All log sheets for the position of Punong Barangay for all barangays
in a certain municipality /city shall be placed in Folder 1.
All log sheets for the position of 5B Member for all barangays in a
certain municipality/city shall be placed in Folder 2.
All log sheets for the position of SK Chairperson for all barangays in
a certain municipality/city shall be placed in Folder 3.
All log sheets for the position of SB Member for all barangays in a
certain municipality/city shall be placed in Folder 4.
Please ensure that the log sheets for each elective position shall be
paged properly. Flease verify accurately the encoded name and
other data of aspirants in the Candidates Profile System (CPS) if it
tallies the log sheet.
19.  Venue of Reception of Documents shall be as follows:
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VENUE DATE AND TIME

Office of the Records and Statistics September 6 and 16, 2023

Division, ERSD, 5t Floor, Palacio del 8:00 A.M TO 8:00 P.M.
| Gobernador
| 3ud Floor Plenary Hall, Palacio del September 7-15, 2023

| Gobernador, Intramurgs, Manila | ~ 800AM. TORN0PM.

720. Schedule of Submission -

ERSD has arranged a submission schedule (copy attached) by
province to ensure a smooth and efficient process.

It is suggested that the number of support staff accompanying the
Provincial Election Supervisors (PES) be based on the number of
barangays {copy attached).

The following ERSD staff shall be coordinating the airport transfers
should our field election officials will be arriving beyond the specified
hours: Mr. Dennis Caluza and Benigno Villarama at contact
numbers 0916-6990482 and 09239882697, respectively.

71. Hotel Accommodation and Transportation

Field personnel are to be accommodated in a nearby hotel for two (2)
nights with provision of food (breakfast, lunch and dinner). The exact
address of the hotel will be announced later.

The travelling expenses of Field Officials will be reimbursed after the
submission of complete documents and will be processed subject to
COA auditing rules and regulations.

OTHER MATTERS:

1 A person holding a job order (JO) position or under a contact of
service (COS), who files a COC shall be considered ipso facto resigned from
office.

2. A certified true copy of a COC may be issued by the EO upon
request, stating the reasons therefor and upon payment of fees.

The EO shall submit to the Executive Director (ED) a report on the
actions taken on all requests for certified true copies of COCs received by
the office in accordance with Memorandum No. 21-2891 dated September
28, 2021 issued by the Executive Director.
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3. The Receiving Officer shall verify from the hereto attached List of
Individuals who are Perpetually Disqualified from Holding Public Office as to
whether the aspirants are included in the said list.

I an aspirant is included in the said list, the Receiving Officer shall

submit a report thereon to the Law Department on or before September 5,
2023.

Thank you very much.
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NUMBER OF COMPANION BY PROVINCE AND HUCs
OCTOBER 30, 2023 BARANGAY AND SK ELECTIONS

PROVINCE/CITY MODE OF NUMBER OF NUMBER OF
TRANSPORTATION BARANGAYS COMPANION
BATCH 1
1 |ABRA BY LAND 303 2
2 |APAYAD BY LAND 133 2
3 |BENGUET 8Y LAND 269 2
4 |IFUGAD BY LAND 176 2
5 |KALINGA BY LAND 153 2
& {MOUNTAIN PROVINCE BY LAND 144 2
7 |1LOCOS NORTE BY LAND 559 2
8 [ILOCOS SUR BY LAND 768 2
9 LA UNION BY LAND 576 2
10 iPANGASINAN BY LAND 1,364 3
11 [AURORA BY LAND 151 2
12 IBATAAN BY LAND 237 2
13 |BULACAN BY LAND 572 2
14 |NUEVA ECUA BY LAND 849 2
15 IPAMPANGA BY LAND 538 2
16 |TARLAC BY LAND 511 2
17 | ZAMBALES BY LAND 247 2
18 |BATANGAS BY LAND 1,078 3
19 |CAVITE BY LAND 803 3
20 |LAGUNA BY LAND 681 2
21 |RIZAL BY LAND 189 2
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NUMBER OF COMPANION BY PROVINCE AND HUCs
OCTOBER 30, 2023 BARANGAY AND SK ELECTIONS

PROVINCE/CITY MODE OF NUMBER OF NUMBER OF
TRANSPORTATION BARANGAYS COMPANION
BATCH 2
1 1BATANES 8Y AIR 29 1
2 ICAGAYAN BY LAND 820 3
3 lISABELA 8Y LAND 1,055 3
4 [NUEVAVIZCAYA AY LAND 275 2
5 {QUIRIND BY LAND 132 2
6 |MARINDUQUE BY LAND 218 2
7 |OCCICENTAL MINDORO BY LAND 164 2
8 |ORIENTAL MINDORO BY LAND 426 2
9 |PALAWAN BY AIR 433 2
10 |[ROMBLON BY LAND 219 2
11 |{QUEZON BY LAND 1,242 3
12 |ALBAY BY LAND 720 2
13 [CAMARINES NORTE BY LAND 282 2
14 [CAMARINES SUR BY LAND 1,063 3
15{CATANDUANES BY LAND 315 "2
16 {MASBATE BY LAND 550 2
17 |SORSOGON BY LAND 541 2
18 {ILOILO BY AIR 1,901 3
19 {AKLAN BY AIR 327 2
20]caPiz BY AIR 473 2
21 |GUIMARAS BY AR 98 1
L _l__ L 45




NUMBER OF COMPANION BY PROVINCE AND HUCs
OCTOBER 30, 2023 BARANGAY AND SK ELECTIONS

PROVINCE/CITV MOOE OfF NUMBER OF NUMBER OF
TRANSPORTATION BARANGAYS COMPANION
BATCH 4
1 |AUKIDNON BY AIR 464 2
2 [CAMIGUIN BY AR S8 1
3 [LANAQ DEL NORTE BY AR 506 2
4 IMISAMIS OCCIDENTAL BY AR 490 2
5 |MISARMIS ORIENTAL BY AR 504 2
& |DAVAQ DE QRO BY AR 237 2
7 |DAVAD DEL NORTE BY AIR 223 2
3 DAVAD DEL SUR EXCLUDING CITY OF ay A!ER 3332 2
DAVAQD
9 |1st District, City of Davao BY AIR 54 1
10 {2nd District, City of Davao BY AR 46 1
11 |3rd District, City of Davao BY AIR 82 1
12 |DAVAC ORIENTAL BY AIR 183 2
13 |DAVAD OCCIDENTAL 8Y AIR 105 2
14 |COTABATO BY AIR 543 2
15 |[SARAMGANI BY AIR 142 2
16 {SOUTH COTABATO BY AIR 225 2
17 {SULTAN KUDARAT BY AIR 249 - 2
18 |BASILAN BY AIR 255 2
19 |LANAQ DEL SUR BY AIR 1,161 3
20| MAGUINDANAO DEL SUR BY AIR 287 2
21 [MAGUINDANAO DEL NORTE 8Y AIR 258 2
22 |suLy BY AIR 410 2
23 | TAWI-TAWI BY AIR 203 2
.}
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NUMBER OF COMPANION BY PROVAINCE AND HUCs

OCTOBER 30, 2023 BARANGAY AND SK ELECT! SONS

1

i

MODE (?F NUMBER OF NUMBER OF
PROVINCE/CITY TRANSPQRTQTION BARANGAYS COMPANION
L BATCH 3

L1 TANTIQUE BY AIR 590 2

2 'NEGROS OCCIDENTAL BY AIR 662 2,
3 1BOHOL BY:AIR 1,109 3
4 JCEBU EXCLUDING CITY OF CEBU BY AIR 1,123 2
5 {1st District, City of Cebu BY AIR 46 1
& {2nd District, City of Cebu BY AIR 34 1
7 'NEGROS ORIENTAL BY AIR 557 2
8 [SIQUUICR BY:AIR 134 1
9 IBILIRAN 8Y AIR 132 1
10 |EASTERN SAMAR BY AR 597 2
11 JLEVTE BY AIR 1,616 3
12 fNORTHERN SAMAR BY AIR 569 2
13 {SAMAR BY AIR 951 2
14 |SOUTHERN LEYTE BY AIR 500 2
15 |ZAMBOANGA DEL NORTE 8Y, AR 691 iy

2AMBCANGA DEL SUR EXCLUDING .

16 CITY OF ZAMBOANGA BY‘.NR 681 2
17 | 1st District, City of Zamboanga BY AIR 37 1
18 }2nd District, City of Zamboanga BY:AIR 61 1
19 [ZAMBOANGA SIBUGAY BY AIR 389 - 2
201AGUSAN DEL NORTE BY AIR 253 1
21 |AGUSAN DEL SUR BY AIR 314 2
22 IDINAGAT ISLANDS BY AIR 100 1
23 [SURIGAQ DEL NORTE BY AIR 335 2
24 ISURIGAQ DEL SUR BY AR 309 2
' 42




No.

A VAR AMLLLY A ST UGALLADW AL ULE TIVIINE U UL UEEICE Dasea on
Comelec Resolutions.

AGCA, ALKARIM JAMSALI

b

AKBAR, KHADIJA JUNAHA

ALBANI, IBRAHIM HUSSEIN -

ALl, CADER PARTE

w

AMILBANGSA, DAYANG RAJSIDANA KIMBLE

BAUNTO, FAROUK UNDA

BELLO, BALUDO ALICANDO

BERSABE, MILLER ROLLON

CALANG, MARIVIC COJA

COSAIN, MALIK MAULANA

DIRAMPATUN, ANSARY CALAUTO

EBUS, JIMMY LUMENDA

FALCATAN, ALDEFALCULAN

FANDINO, LAURENCE LAPASTORA

FLORES, FRANCISCO BANGUG

CATDULA, ADRIAN BERNARDQ

GUMENG-AD, BANAT INUMPA

HAIL, JUHARAN TIKKING

HILAL, ALIMAR TOMAWIS

IDJAL, ALGHIPARIE HASIM

[GGO, AKING GADJALI

ILAJL, FERADZMER KAMLIAN

ILGAN, JAY MANALQO

KANAKAN, BISMA ANDUM

KASIM, ISNAIN ASBI

KESENG, FAJA ALAM

KIRTUG, LOWELLL PIANO

KUDA, BHOTS MIDTIMBANG

LINATOC, DONATO OCAMPQO

30

LOQUINARIQ, JUNIE FABIAN

31

MAAS, EDILBERTO ROCES

MACARAYA, MICDAD DIMASAR

i3

MACMOD, MAMONDIONG AMPASO
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PACUCY), ARLENE CABUSCA

DOLLOSSA, JOHN JR., ESTELITO

EGUIA, CRISOSTOMO R, T.

GAURANA, LIZA |

GUIABEL, MOSIBICAK 1.,

GUINAID, ENGR. LANDAP

IMPERIAL, GEMINO A.

JARDIN, GRACE ADONA

LUMBAN, OLYMPIA MUZARES

MABINI, PEPITA O.

MADRIDONDO, URDANETA C.

MEDINA, NUMERIANO G

MORENQ, JUMAR .

NECESARIO, SHIELA L.

OCUM, JUDITH NGASAQO

PLAZOS, CIPRIANO B.

QUINTINO, CASPILLO R, S.

ROMARATE, DICK &.

SAMONTE, PETER STEPHEN 5.

TABEQUERO, EMRICK CABELLO

UNAS, ENGR. NORIE K.

LY, VIRGINIA A,

a

HANIEL, ROMEC AMAR

Page 3

Perpetually Disqualified from Holding Public Office Baséd on
* . Sandiganbayan Decisions. :

BUSTILLO, JOHN PATRICK REQOSURA




