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ro Assistant Schools Diwlai®n fuperfutendent
SDO Chlefr, Sectl®B/Unit Heads
Education bogmm Superwleors
Piibllc Schools District Superwhofs
Schoul Heads
District / School ICT Co®rdlnatorB
All oth®zB concerned

1.  In connection with the Div]sloa Memomndum  Ho.  080 e.  2021  entitled
"Guidelines  on  the  U8e  Of E-Classz®®fD  and  ICT  EqulpDent  dtLrizig  the  Covid-19
Pandenlc"  dated  March   1,   2021,  the  school  through  the  designated  School  Icr
Coordinator  shall  prepare  four(4)  I.ogbooks  following the  given  templates:  EBclosure  1|
D&rty Utlllzatlon ®f B¢lassooom, Bnclo8ure 2) Borrowers Logivk(for ICIT equlpnent
bonotred azid used out8lde the hbomtory and to be retulDed wlthln a day and stored
at  the  B¢lassfooD,  EfLclouure  3|Wall-iD  Iabomtory  users(nob-reg`ilar  uers  of 8-
claesroom llle nob-teaching personnel) and Enclesqre 4|Concemf . heues, Gape and
hobleB®(Clap) fcht®d t® DCP pa®hge..  Submission of the said log`books(signed ty the
concerned personnel) must be uplonded in this link: hl,tos: / /tinvurl.com / DCPLogbook2021
every ±Oith davy Of .he S®mndng m®quth (exam:plo fior the mori:th Of October, 2021 it shouid
be uploaded on or befiore November 10, 2021) tor roferencc and mon3:toting puxpcees Of the
utilization of DCP packages.

2.  F\irther,  please  be  reminded  Of the  stated  G4ildellnes  on  the  Use  of E-
classrooD  and  ICIT  BqulptBent  during  the  Cndd-19  Pandeandc  specifically,  the  8-
classroom  Opening  Hours,  E-classroom  fuiles,  Use  of Bqulpnefit  and  E-classroom
logivool  Reqqlaenente.   Regular  updating  of  School  G®ogle   Sheet  shared  to  the
designated school Icr Coordinators is a must for validation Of the request of the school
personnel  (Teachers  & Learners)  related  to  their emall accounts  (Google & MS  365)  and
inventory of IT equipment.

3. For information, guidance and compliance.
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