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Republic of the Philippines
Aepartment of Education

om-sz g MAY 2094 rype, 1'0l REGION V
SCHOOLS DIVISION OFFICE OF CATANDUANES
May 24, 2024
DIVISION MEMORANDUM
No. &3 5. 2024
ACCEPTANCE OF APPLICATION AND ASSESSMENT FOR TEACHER 1
POSITIONS FOR SCHOOL YEAR 2024-2025
To:  Assistant Schools Division Superintendent
CID & SGOD Chiefs and Personnel
Public Schools District Supervisors
Elementary & Secondary School Heads
All Others Concerned
1. This Office announces the acceptance of application for Teacher I positions

for School Year 2024-2025. The criteria and point system for hiring Teacher I is
Enclosure No. 2 to DepEd Order No. 7, s. 2023.

2, The schedule of activities are as follows:
Date and Activities Venue Person/s Participants
Time Committee
Responsible
May 27, Orientation of Online ¢ HRMO Teacher
2024 Teacher Applicants Link: ¢ HRMPSB Applicants
10 to 12
n.n. bit. ly/OTA
2024
May 27, Orientation of SDO e HRMO Members of the
2024 members of the Sub- | Terrace ¢« HRMPSB Sub-
3 to 5 p.m. | Committee on Initial Committee on
Evaluation of Initial
Applicants’ Evaluation
Qualifications
May 27 to | Submission of Schools e SDO Records Teacher
June 7, Application letter Officer Applicants
2024 with relevant SDO ¢ HRMO
8 a.m. to documents to the Records e Member of the
5 p.m. Division Office Section Sub-Committee
Records Section on Submission
‘of Documents
June 3, Orientation/Meeting | SDO e HRMPSB Members of the
2024 of HRMPSB Sub- | Terrdce Sub-
8:30 to Committee on Committee on
10:30 a.m. | Document Document
Evaluation Evaluation
N @ SanRoque, Virao, Catand
DQ"';']ED : Y ( osz-sm4oes
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Republic of the Philippines
Wepartment of Education

REGION V
SCHOOLS DIVISION OFFICE OF CATANDUANES
June 3, Orientation/Meeting | SDO ¢ HRMPSB Members of the
2024 of HRMPSB Sub- Terrace Sub-
1:30to 3 Committee on Committee on
:00 p.m. Demonstration Demonstration
Teaching Teaching
June 3, Orientation/Meeting | SDO « HRMPSB Members of the
2024 of HRMPSB Sub- Terrace Sub-
3:00 to Committee on Committee on
4:30 p.m. | Teacher Reflection Teacher
Reflection
June 10 Initial Evaluation of | SDO * HRMO Members of the
to 21, applicants’ Terrace Sub-
2024 qualifications/ Committee on
8 a.m. to documents as to its Initial
S p.m. completeness & CSC Evaluation
qualification
standards
June 24 Posting and SDO e« HRMPSB Teacher
to 28, Notification of Bulletin Applicants
2024 Qualified Applicants | Board
8:00 a.m. from the Initial
to 5:00 Evaluation Result E-mail
p.m. (IER) SMS
June 29, Teacher Reflection Venue to e HRMPSB Sub- | Teacher
2024 Test be Committee on | Applicants
9:00 to announced Teacher
10:30 a.m. later Reflection
July 1 to Demo-Teaching Venue to « HRMPSB Teacher
5 and 8 to be Sub-Committee | Applicants
12, 2024 announced on Demo-
later Teaching
July 15 to | Document Venue to e HRMPSB Sub- | Teacher
19, 2024 Evaluation be Committee on | Applicants
announced Document
later Evaluation
July 22 to | Review and ASDS * HRMPSB HRMPSB
24, 2024 Finalization of Office Secretariat
Division CAR-RQA
July 25, Submission of RQA SDS Office | « HRMPSB HRMPSB
2024 to the Appointing
Authority (Schools
Division
Superintendent) for
Approval
July 26, Posting of CAR-RQA | Bulletin e HRMO
2024 Board e Records Officer
_—a__ Q SaonRogue, Viras, Cotand s
DQT.IED { 0s2-8n4083
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Republic of the Philippines

Department of Education

REGION V
SCHOOLS DIVISION OFFICE OF CATANDUANES

SDO
webpage

3. All applicants are required to register in the link
https://bit.ly/T10nlineApplicationCTD and submit a printed copy of the
screenshot of their Registration among their application documents. Only
applicants who registered in the link and submitted complete hard copies of

documents in the Schools Division Office on the set deadline will be considered as
official applicants.

4, If applying for Junior High School, applicants must indicate in their
application letter the level and specialization applied for (e.g. JHS Science-
Biology). Senior High School applicants must indicate in their application letter
the subject group they are applying for (e.g. TVL 4C). The Senior High School
Subject Grouping is in Enclosure 2 of this memorandum.

S. All applicants must meet the basic minimum requirement of the
Qualification Standard for the position s/he is applying for.

6. Applicants may apply for more than one position if they meet the
Qualification Standard for the position. Only one folder with complete documents is
required from applicants applying for more than one position but they must submit
a folder in each position applied for containing an application letter for the position
indicating that s/he also applied for other positions and in what position s/he
submitted his/her complete documents in.

7. Applicants in multiple positions are required to render demonstration
teaching in all positions applied for. In case of conflict in schedules, the applicant
must choose priority position/s where s/he will conduct the Demo-Teaching. S/he
will only be given points for Demo-Teaching in the positions where the demo was
conducted.

8. All interested applicants must submit their documents to the head of public

elementary and secondary schools or to the Records Section of the Schools Division
Office in color coded folders:

Yellow | Elementary Teacher Applicants

Red Junior High School Teacher Applicants

Blue Senior High School Teacher Applicants

Pink Kinder Teacher Applicants

Violet SPED Teacher Applicants

Green ALS Teacher Applicants

White Sa Pinas lkaw and Ma’am at Sir (SPIMS) Beneficiaries

DepED v i
MATATAG s

RACONA Bl tRrna
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Republic of the Philippines

MDepartment of Education

REGION V
SCHOOLS DIVISION OFFICE OF CATANDUANES

9. Documents must be fastened on the left side with the Table of Contents
arranged from letter A to letter K as indicated below. To facilitate the evaluation,
labels (index tabs) using A to K are requested.

BASIC DOCUMENTARY REQUIREMENTS

A Letter of Intent addressed to the Schools Division Superintendent

B Duly accomplished CSC Form 212 (Revised 2017) with latest passport size ID

picture, notarized and Work Experience Sheet (for those with work experience)

Download the form at: bit.ly/F212_PDS & bit.ly/WES_PDS

Clear photocopy of valid and updated PRC ID

Clear photocopy of Ratings obtained in the Licensure Examination for

Teachers

e Junior High School Applicants must possess Secondary Level Eligibility

e Elementary Level Eligibility can be used only for Elementary Teaching
Position

E Clear photocopy of Transcript of Records and Diploma

Baccalaureate Degree

18 Professional Units in Education (if applicable)

Master’s Degree (if applicable)

Doctorate Degree (if applicable)

e Certification of Completed Academic Requirements (if applicable)

e Certification of units earned in Masteral /Doctoral (if applicable)

F Clear photocopy of Certificate of Trainings acquired in the last S years (2019-

2024) with summary per year from most recent (if applicable)

G Clear photocopy of Service Record/Certificate of Employment/Contract of

Service (if applicable)

s Relevant experience from part-time work of at least four (4) hours per day
may be considered, provided that the appropriate Certificate of
Employment is submitted with details on the actual number of hours

v ]lo]

rendered.
H Clear photocopy of Latest Appointment (if applicable)
I Clear photocopy of the Performance Rating (if applicable)

J Checklist of Requirements and Omnibus Sworn Statement on the Certification

on the Authenticity and Veracity (CAV) of the documents submitted and Data

Privacy Consent Form: (Annex C) - download @ bit.ly/Annex C

K Other Documents:

e National Certificate (NC I1/1II, TMC) issued by TESDA (for TVL teacher
applicants)

e NBI Clearance

e Certified Copy of Voter’s ID and/or any proof of residency

9. Only the Application Letter, Omnibus Certification and Personal Data Sheet
are required to be submitted in original forms.

9 $an Reque, Viras, Catandvanes
{ 0s2-8M&043
=5 catenducones@deped.gov ph

& www.depodro com / www.cat deped gov.ph
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Republic of the Philippines

Mepartment of Eoucation

REGION V
SCHOOLS DIVISION OFFICE OF CATANDUANTIES

10. Al folders and documents submitted by teacher applicants shall be

considered as records of the Division and shall no longer be returned to the
applicant,

Il. The applicant assumes full responsibility and accountability for the
completeness, authenticity and veracity of the documents submitted, as evidenced
by the Omnibus S8worn Statement duly signed by the applicant. Any false and
fraudulent document submitted shall be a ground for disqualification,

12, Applicants who failed to submit complete mandatory documents on the set
deadline (June 7, 2024) shall not be included in the pool of official applicants. No
additional documents shall be accepted after the deadline.

13. All official applicants in the pool shall be assigned an application code to
ensure objectivity and integrity of the process and to protect the identity of the
applicants when posting the results.

14.  Notice of Initial Evaluation Result for Qualified and Disqualified applicants
will be issued through the email address provided by the applicant.

15.  Only those who obtained a total score of fifty (50) points and above will be
included in the Comparative Assessment Result of the Registry of Qualified

Applicants (CAR-RQA). The prepared CAR-RQA shall be valid for a period of one (1)
School Year.

16.  This Office upholds Equal Employment Opportunity Principle: “that there
shall be no discrimination in selection of employees on account of age, school,
gender, civil status, disability, religion, ethnicity, social status, income class,
paternity and filiation, political affiliation, and those from any sexual orientation
and gender identitics and expression (SOGIE) or other similar factors/personal
circumstances which run counter to the principle of merit, fitness, competence
equal opportunity, transparency, and accountability.

17. Persons with disability, pregnant or any applicant in need of special
assistance should notify the Human Resource Management Office prior to the
scheduled date of evaluation.

18.  The following is the composition of the Human Resource Merit, Promotion
and Selection Board (HRMPSB). Names of members of Sub-committees shall be
issued in a separate memorandum:

POSITIONS DIVISION SELECTION COMMITTEE
Chairperson Assistant SDS CECILE C, FERRO CESO VI
Principal SGOD Chief MARY JEAN S. ROMERO
Committee Administrative Officer V EVA S. TOLENTINO
Members HRMO MARICHELLE B. LLAVE
MATATAG R e
. - - B4COEN pou iminaS ol
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Republic of tHe Philippines

Department of Education
REGION V
SCHOOLS DIVISION OFFICE OF CATANDUANES

Teacher’s Union Representative JOSE D. BONIFACIO

Submission of Application/Initial Evaluation/Document
Evaluation:
Administrative Officer II

Demonstration Teaching;
Public Schools District Supervisors
Elementary School Heads
Secondary School Heads
Head Teachers
Master Teachers
Education Program Specialist - ALS

Sub-Committee
Members

Teacher Reflection:
Education Program Supervisors
Elementary School Heads
Secondary School Heads
Head Teachers
Master Teachers
Education Program Specialist - ALS

19. The HRMPSB Members, Sub-Committee Members and other personnel will be
given Vacation Service Credit/Compensatory Overtime Credit in case an assessment
activity falls on a Saturday or holiday.

20. All expenses in relation to this activity shall be charged against local funds
subject to relevant accounting and auditing rules and regulations.

21. For information, immediate and wide dissemination, guidance and
compliance.

SOCORRO V. DELA ROSA CESO V
Schools Division Superintendent

Enclosures:
1 - Checklist of Requirements and Omnibus Certification

2 - Senior High School Groupings
3 - Cniteria and Point System for Hiring Teacher I Positions

Reference: DepEd Order No. 7, s. 2023

. .k 0 o socue. Vi cerenes
. b cotandvenes@depedgov.ph
NE_T&TA.G. Abtas cnmmen = www.dapedrove cSm | were. depedpgey ph
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Enclosure No. 1 to Division Memorandum No. %3 s, 2024

Name of Applicant.
Position Applied For 5
Office of the Position Applied For

Annex C
CHECKLIST OF REQUIREMENTS

— Apphcaton Code:

Contact Number:

Rel

igon, ____

Ethniaty:

Per

sanwlthi;)lmbmr.y: Yes{ ) Nof( )

Solo Parent: Yes( | No( )

Venfication

Status of (To be filled eut by the HRMO/HR Offices sub-commovee;

Sub
{Te b [t out by the Status of
oppicans Submissian Remarks
Ak f submeed) [Cheek if romplaed)

Basic Documentary Requirement

letrer of intent addressed to the Head of Office or mghest
human resource officer

Duly accomplshed Personal Data Sheet (PDS)
(CS Form No. 212, Revised 2017) and Work Expenience Sheet, o]
applicable

o n

Photocopy of valid and updated PRC License/!D, if applcable . .
Photocopy of Cert:ficate of Eligibnlity/Report of Rating, if
apphicable

Photocopy of scholastic facademic record such as but not
limited to Transcnpt of Records (TOR) and Diploma, ncluding
complcuon of graduate and post-graduate units/degrees, if
avalable

Photocopy of Ceruficate/s of Traimng, f applicable

Photocopy of Ceruficate of Employment, Cantract of Service, or
duly sipned Service Record, whichever is/are apphicable

Photocopy of latest appountment, if apphcabl

|7

Phatocopy of the Performance Ratngs it the last rating
perniodis) covering one (1) year performance prior to the deadhne
of submussion, if applicable

Checklist of Requirements and Omnibus Sworn Statement on
the Certsfication on the Authenucity and Verzaty (CAV) of the
documents submitted and Dara Prnvacy Consent Form

Other documents as may be required for comparative
assessmient, such as but not limited to:

Means of Venfication [MOVs) showing Outstanding
Accomplishrments, Application of Education, and Applicauon of
Learming and Development reckoned from the date of last

i ¢ of appointment

Photacopy of Performance Rating obtained from the relevant
work experience, if performance rating in [tem () is nor relevant
to the position to be filled

Attested.

Human Resource Management Officer
OMNIBUS SWORN STATEMENT

CERTIFICATION OF AUTHENTICITY AND VERACITY

[ hereby certify that all information above are rue and correct, and of my personal knowledge and belief, and the documents
submitted herewith are original and/or certified true copiea thereofl

DATA PRIVACY CONSENT

I hereby grant the Depariment of Education the right to collect and process my personal information as stated above, for purposes
relevast to the recruitment, selection, ard placement of personnel of the Department and for purposes of compliance with the
laws, rules, and regulations being implemented by the Civil Service Commuasian.

Nuwne and Signature of Apphcant

Subscribed and sworn to before me this

day of - ., year

P Ad istering Oath
I eansanance wth Kepabile At No. 8792 or Lhe Elecvonic Corunercy Arf of 3663° fefrctienis doeuments shuall mve the kegal « e vplidicy or enforeeahiury e sy other

dorument or begal writng and ) (Wihere the law requaes a docummert ta be @ wrilmg. Uaat rog) s met by o dew et i the sesd oy uunin docu menl
@matsmn A9 oicgrity and 'y and can be d vo 8% to De Lzabie for subsequen: Teference
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Enclosure No. 2 to Division Memorandum No. 3%3 s 2024

GROUP 1

1-A

1-B

1-C

1-D

GROUP 2

GROUP 3

3-B

GROUP 4
4-A
4-B

4-C
4-D

GROUP S5

GROUP 6

SENIOR HIGH SCHOOL (SHS) SUBJECT GROUPING

HUMSS

Oral Communication, Reading and Writing, English, for
Academic and Professional Purposes, Practical Research
Komunikasyon at Pananaliksik sa Wika at Kulturang Pilipino,
Pagbasa at Pagsusuri ng Iba’t Ibang Teksto sa Pananaliksik
21st Century Literature from the Philippines and the World;
Contemporary Philippine Arts from the Region; Understanding
Culture, Society and Politics; Introduction to the Philosophy of
the Human Person and related specialized HUMSS subjects
Media and Information Literacy: Empowerment Technologies
(for the Strands)

ABM and Entrepreneurship, Research and Work Immersion

STEM

General Mathematics, Statistics and Probability and related
specialized STEM subjects

Earth Science, Earth and Life Science, Physical Science and
related specialized STEM subjects

TVL

Specialized TVL/Agri-Fisheries
Specialized TVL/Industrial Arts
Specialized TVL/ICT

Specialized TVL/Home Economics

Sports
Physical Education and Health, Personal Development and
Related specialized Sports Subjects

Arts and Design


https://v3.camscanner.com/user/download

Enclosure No. 3 to Division Memorandum No. %3 s, 2024
(Reference: Enclosure No. 2 to DepEd Order No. 007, s. 2023)

i

CRITERIA AND POINT SYSTEM FOR HIRING TO TEACHER I POSITIONS

These critena and point system shall cover the selection and hinng of teacher

applicants to Teacher 1 positions in the Kindergarten, Elementary, Junior High School
(JHS), and Senior High School (SHS). For SHS, the same criteria shall apply in hinng,
teacher applicants under permanent, provisional, or contractual status.

D

The comparative assessment for Teacher I shall be based on the following cnitena

Education units and/or degree relevant to the position to be filled (1.e
Kindergarten, Elementary, JHS, and SHS), that exceed the mimimurn
requirements as defined in the CSC-approved QS;

Training hours in Curriculum and Instruction and/or other specialized
training for skills development in fields related to the work, duties, and
responsibilities for Teacher I, that exceed the minimum requirements as
defined in the CSC-approved QS, acquired in the last five (5) years. For SHS,
training may be those relevant to the learning area, specialization, or strand,
Experience in Teaching exceeding the minimum requirements as defined in
the CSC-approved QS. For SHS, relevant industry and/or work expericnce
may be considered;

Professional Board Examination for Teachers (PBET), Licensure
Examination for Teachers (LET), or Licensure Examination for
Professional Teachers (LEPT) Rating;

PPST Classroom Observable Indicators (COI) measured through Classroom
Observation /Demonstration Teaching; and

PPST Non-Classroom Observable Indicators (NCOI) measured through the
Teacher Reflection Form (TRF).

The weight allocation or point system for each criterion is detaled in Table 1.

Table 1. Point System for Comparative Assessment: Teacher I Positions

Criteria Maximum Points
Possible

Training 10

PPST COls (Classroom Observation/Demonstration Teaching) 35
PPST NCOls (Teacher Reflection) 25

Education 10

Experience 10
PBET/LET/LEPT Rating 10

Total 100

Rubrics for Computation of Points per Criterion

4.

Education, Training, and Experience (ETE). The points for ETE, corresponding

to the applicant’s qualifications exceeding the QS, shall be computed using the
Increments Table (Table 2.a, 2.b, 2.¢) and the Rubncs for Computation of Points for
ETE (Table 3). Only those qualifications that are relevant to the position Lo be filled shall
be given points.

Page 1 of 12
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Table 2.0. Incrementn Table - Education

Range

From

T Can Fead and Wrae
Flemertary G aduare
Competed Junwe Migh Schoed (k1o 12)

Semer Mgk School Graduate (5 10 12)
Migh Schoal Gradvate 1O1d currv u)am)
Competed 2 years in College

achelor s Degree

6 Units eanowd towards the conpleton of i
a Mas‘er s Degree

"9 Uniis earned towards the (omplﬂun ol
a Master s Degree

12 Unita carned towards the ¢ o pletion of
_a Masuwers Uegree

To
Flementary level BAuratom 1

Jumsr High S bonl Lavel Fduc aton 1K w0 )2y 1
Migh bl Level (OA cartic uburr) |
T ferson High School Level Fducaton 1K 10 1 2 |

Less than 2 years of College

Lews than a Machelkor s Degree but more than 2 years
in Callege
Leas thar 6 Unis earned towaids the complet on
of a Master's r»,uo
Lews than 9 Units earred roaarda (he completon
of & Master s Degree
Less than 12 Units earned towards the completion of &
Master s Degres
Less than 15 Units earned towards the completon of a |
Master's Degree

15 Units carred towards the cnmp'rtn'\ af
- a Mas: er’s .)errn
18 Units earned lowards the r(-mpkmn of
& Master's Degree
T 21 Unns carted towards the completon of
s Maswery ¥ Degree
24 Units carred towards the tu'r«rl-l.m of
a Msxier's Degree
27 Unite earmed wwards the eompletion of
a Master's Degree
730 Urita earned towards the tompknnn of
a Mastei's Degree
33 Lnds earned towards the complenon of
a Master's Degree
3, Unay earmed towards the comneton of
& Master's Degree
9 Units earned towards the con pleton of
4 Master s Degree
42 Unids earned tonasda the (umpkbun of
# Master s Degree
(9 mr,lr'r Academic Tequoemen t: rmphu'd
wwards a Mnn'rrfru (833 grew
Magser s Degree
3 Lnas earred towards the compeetion of
& Duotorate I
€ Unies earned towards the campleton of
A Ductorate s
9 Units earred towards the completion of
a Dxvorare e
12 Un s earmed towarcs U com pletan of
= a Doctorate
15 Unrrs earmed tomards the cormpletion o
a Doctorate
18 Unts earried losards the completon of
s Doctorate
T 21 Unuts carned towards the m-nylrum nul
a Doctorace
" 24 Uets carned towards tie wmpkmn of
a Dxctorate .
Complee Academic Prguirements comphetad
_Lq:!vcp_g [h-_’:u'r_
Dexctorate

I

=

|
-
|

L#ss than 15 Units carmed towards the completon of a ‘1
Maater s Degree !

Leas than 21 Units earned towards the completion of a
Master's Degree

Less than 24 Units earned towards the (umpbnor ofa |
Master s Degree 'v

[ Less than 27 Units earned towards the completion of a |

’ Master s Degree !

— ——

Leas than 30 Units earned towards the completion of a
_Maaters Degres
s than 33 Unirs camed towards the completion of & ;
Master's Degree |
Less than 36 Uris earned towards the complet on of a ;
| Master's Drgree )
| Lees than 29 Lnes ewrned towards the (M‘;Aﬂnm ol
Master's Degree
“Less than 42 Unis earned towards the completion of a
o Master’s Degree -
less "han Complete Academs Requiretsents com pted
towards the completion of a Master s Dey ree
Less han an awarded Master's Degree
i

Less than 3 Ur s earned towards the completion of o !

4 [ terate
| Less than & Units earned (oaards 1he competion ofa |
| ____r___"')_nr_on_'e - |
T Lews than 9 Un ts rarred towards the compietion of a J
Ductorate
Lesa then 12 Lnits earned toaards the mmplﬂnw o'a |
Dex torate N |
“Lesa than 15 Urity earried towards the o completion of &
Doctorate B
Laas than |8 Unia earned towards the ¢ m"lplrum oa |
R _l!or totate |
" Lews than 21 Unats earned toeards the completion of a 7
_Docterate. |
Lesa than 28 Units earmed trwards the cormpiction of a
o Docterate ) .}
Lres than Complete Academs Hequaermen
competed towards the complemion of a Dactarate |
Leas thar an amarded Doctorate 1
- S 4
- — - — 4

Page 2 of 12
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Table 2.b. Increments Table - Training

Level -
~ From |
i 0 howrs
DR A haours
S T T 16 hours
R 0 boursy
5 32 hours
o - 40 howrs
A 48 hours
TR T T se hoans
e o4 hours
S [ T4 bours !
r 1T 1 #ohous :
1T " ES hours T
i
13 "6 hours |
T le | 104 heurs
TS T H2hoars
Ty 120 hours |
T A 128 bours
L—'TG—T 136 hovrs |
19 1 1askours |
i m"_'w T 152 hours
T | w0 hours
227 | 163 hours
T T 1ithours
24 1849 hours
25 192 hours
T 200 hours
T2 | 208hkous |
2 T 216 hours
BT T 22ibours
T30 ] 232bours
3 1~ 250 nhoars

——

-

' Range

" Lesathan 48 hours

To

Less than 8 bours
Lews than 16 Yours
[ews thar 24 hours
Less than 32 bours
Lews than 40 howrs
Less than 5 hours
Lews than 64 hours
T Lewa than 2 hours
Lass than B0 hours
Leny (than B8 houry

" less than 96 hours

“Less than 112 heurs
" Lees than 120 hours
Less than 128 hours
Less than |36 hours
" Less than (44 hours
“Less than 152 hours

Lens than 160 hours

Less thar 168 hoors

Leas than 176 hours

T TLess than 183 hours

Less than 192 hours

" Less than 200 hours

Lass than 208 hours
Less than )ilﬁﬁho\_nl »

| Less than 232 hours

T —
Leas than 240 hours

OF maure

lessthan 100 hours

Lesa than 220 hours

]
-
1
|
4
|

|

4

Table 2.c. Increments Table - Experience

Level l» Range '
From To
AT l}' T None Less than & nonthe
a ' 1 6 monihs Leas than | year “
i i T year "1 less than | yesr U months i
|
B T 1 vear T Lessthan 2 years
B i 6 manha _J ) " *
{ 2 years Lews than 2 yeman
Oronths |
T 6 2 yeain Leas than 3 years J
O menths
B i Yyears less than ) yearn
6 months |
N T a 3)?;["7 T Lesa tan ‘.)""
[ "‘""[’1",- o K-
) q T Ayrars Lees than 4 vears
6 monthe
T 4 yrars © lzssthan 5 years
6 months B i
IR 1T Syeans Less than 5 years
6 months o
T 1 5years Less than 6 yrars l
6 monibs l !
T s : G yrars 1 Less than 6 yowrs ]
f ! 6 manths |
4 T byears 1 Less than 7 yeats
S N S —
15 1 years leas than 7 years |
_Gmonthsy
| T 7yenrs 1 T T lesnthan B years
4 G morths o
17 3 yeara Less than 8 years
~ Gmorthy
T N Y yrars Less than @ years
6 months -
19 | 9yeara | LesstranOyrars |
o . — B 6 menths
20 9 yearn Tess than 10 years
o —d 6 mombs - N
21 10 years i Leas than 10 years
S e} G monthe Eog
22 10 years Less than 11 years
_____ —r Omomthe | e _
23 I vears ) Less than 11 years
— o G morths i
24 11 years I Less than 12 years
R | Gmonurs e l
25 12 years | Leww than 12 years |
s i 6 months i
26 12 vears Lesathan 13 years
l——-— 6 months { e
| 7 13 years Less than 1 years
— P 6 months S
28 13 years Less than 14 years |
—— o] G months
[ Py 14 years
30 14 years
b ﬁ_mnr.j}_u.___ ]
31 15 years

Page 3 of 12

(% CamScanner


https://v3.camscanner.com/user/download

Table 3. Rubrics for Computation of Points for Education, Training and Experience

|

}
|
|

|

t

|'

|
——
|

|

3

—q

Education I Training Experience
Weight Allocation Increments from Points Increments from .Polnu Increments froml Points |
| minimumQs | minimum @S | F*'*** | minimemqs | T
10 or more | 10 ‘ 10 or mnre i 10 10 o7 moye | 10
| increments o, Weremcnts o | 1|:lcrﬂ:\rulj| e e
, 8-9 mmcrements | 8 | 8 9increments | 8 |8 9 ncrements 3
Educaron: 10 points —— . e s S . = et
Trarang: 10 ponits | 6 7 wcrements 6 | b67maements | 6 67 ;ncrements | 6
Expenence 10points [~ O o e e e 1 " i SRS
4 S5ancrements 4 4-3 1Increments 1 [4-5 maements | 4
—_ - | —— ———— e — e oo ,____.-,-_!,-.____._4
J_Z 3 increments | 2 2-3 mcrements | 2 J‘.’-.’S increments | 2

Ilustrative example:
Vacant position: Teacher I (Secondary) - SG 11
Qualification Standards per CSC-approved QS

Education : Bachelor of Secondary Education (BSEd), or Bachelor's degree
plus 18 professional units in Education with appropnate major

Training None required

Expenence None required

The date of HRMPSB assessment/ Open Ranking System: September 20, 2022

a. Based on the minimum QS of the position to be filled, the HRMPSB shall

determine the baseline level for computing the points for ETE using the

Increments Table as shown in Table 2.a, 2.b, and 2.c.

" Minimum requirement per CSCapproved —i “Corresponding Level based |

Qualification Standards for on Increments Table
I _Teacher!
ducanon | Dkl of Secondany Edumon | Level 6 (based on Teble 2 aj
N, or Farheior's degres plus 18 |
professionn’ unts in gducatos wth
! i SPPI e S f i A S S
Traurg None reqicered 1 Level 1 foased on Table 2 bj
e = —— - £ ool Aot -
| Expeaence None required | Level 1 (based on Table 2.¢)

For purposes of deterrmning the baseline level, any professional or specialization
units as may be required in the CSC-approved QS in addition to non-Education
degree shall be considered equivalent to a Bachelor's degree in Education (e.g.
Bachelor’s degree plus 18 professional units in Education with appropriate major
= Level 6 based on Table 2.a). Additional professional and specialization units taken
to earn the equivalent Education degree (i.e., BEEd, BSEd) shall not correspond to
units towards the completion of a Master’s degree.

. After determining the baseline level, the HRMPSB shall compute for the

increments of the applicant’s actual qualifications based on the submitted
documentary requirements. Increment shall refer to the difference between
the applicant’s actual qualification level and the corresponding level of the
minimum (baseline) QS requirement of the position to be filled.

Only qualifications that are relevant to the position to be filled and which

exceed the minimum (baseline) QS requirements of the position shall be
included in the computation of increments.
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Mustrative example:

Computation of tncrements based on actual Education gualification of Apphcant A:

Bdscation Quakfication [ frem o or baseline (6 requirements
of Applicant A | wung Toble 2 a Fu

} g — e ————— g - —
| Tsatwar o Nevendary T mng (abir 2 a the cormespon g Jrwe! of Apphoart A Y SONan gomlwanes

Edbaatonr (M52, [ I8 ams for 3 Moswr s Segree w Lducaten) s o Lewel 11

18wty for u Mavwter s The aumim= of mwrweeeity for Appiace’ 4 8 B %07 el t0mmana Wit be

drgree n Foliromme e by tultese B e mmrmem (5w Qe & o e oS s

pond Actuae el uesw 1 1) o1 Kustramed Mok,

Appicant's Fabur lwawd - QS lew! = fncrement
11-6 =5 increments
|

Computation of Increments based on actual Trarnuing qualification of Applicant A.

 Traiaing Quatfication of | ' from mimbmmim ror basetins] 08 requirements
L Apphcant A | wring Imcrements Tadle 3 b (Training

|l Aenary trowveng en T e n o s & g remant ranag | 8D whah aw aogured waher Se
|

surrnaslrs comty 1o bzat om | geare A be comsahorrd Jor (N couneng of howeenta

or karufimatew amd b ason

planrang Jlonsary 36 00 39 | b the cose of Appdoart A the 34 howrs trmting LAD on sumodu=m

2020 | crmter i \suton v huaks tom ond sses placnig o swsdomed wieoget

| the Tesches [ poweas |'seg Tade 2 b (b romesponbing kvel of Agpicast Ay !
Trrung el wton (24 Ayt s ot Lawel 4

|

\

|

|

! ‘ Phe smbur of Increrusts for Appicont A 3 Tre esng goat fcomoas shal e

] mmgrsted by b T P B maam S el evel | rom e appdaant's
1

1 PertScnnon ! Level 41 a9 Soyreed iyl

| Apploant's Traniag kevel QS level = Increment
5- 1= 4increments

Compntation of Increments based on actual Eapenence qualification of Applcant A

T Experience Qualficarion 12 Jram L ror Pasehas; O3 requis
of Applicant A "L_ o waing Incrvrwnts Table 2 ¢ Mapertence .
Mu~as A~ale =y - ledhr by RSEL EPETRAE FEHmA Do (e prowieen W bt Pliged prall b conaudeed
| Assoesaic bae ! J0I8ts | % cosgrstoton of noremcats Breleoornt cgremewr shall be reckoned fromm Y

| presew } davw of At day of v

In e cose of Aggdaard A The rowsent expenead Lene 1 2016w peeser iate
of arsensmel Septenber U, LN i 4 geaes anil 3 moarta sy Tabs 2o
the cuwrr v dimg eowd of Appiast Ay Exprcoae g Aoston 4 gmars sed
‘ manchay i of Lavel 9

e ra i of imarem—rs s A Aggdivamt A 4 2 ywrene ge Svtees chal S
comgnind by wbtiatag e enrgem O8 Evel Gavwl 1) Tem e agpisant s
peoarbanion ksl dawl v as Duwreted bekas

Apphcant’s Expenence sl -~ ON fvel = baresent
® - 1= 8 increments i
|
\

| Newe | O S r-—_I{‘k‘k\‘r'}‘liu-.!r\‘--:l_l\.'vlﬁis.‘\‘ w 0 3032

c. After computing the number of increments from the minmimum (baseline)

QS requirement, the corresponding points earned by the applicant for ETE
shall be determined using Table 3 (Rubnes for Computation of Points for
Education, Training, and Expenence).

Nlustrative example:

Using Table 3 and based on the number of mcrements eamed by Applicant A, the
computation of points for ETE 1s as follows:
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l et JAune 1 | thosed oo Fraved on | hanend o=
% uns for o | kmclactan 2318 Tatde 3 Tabie 1 | foble 3
| Masier'y | ond lezson presen’ |
degree = | planmng &3 ! 4-5 ER
[ 35 B R Fuamuary 2€ T iy - wvements = | scrersenls = |
%o 29 i)

spoints | 4 poines # points
fout of 10) | reutof 10) | feutefi®y
|
|

|
| . [N R D | i

d. Meeung the minimum (baseline) QS requirements for Education, Training,
and Experience shall be given zero (0) points.

e. The following general gudelines shall be observed in giving corresponding
points to relevant Education, Training, and Expernience qualifications:

i. Education units and/or degrees in multiple or different majors may
be given corresponding points on a cumulative basis; provided, that
the units and/or degrees earned are relevant to the position applied
for; provided further, that the subjects completed are not duplicated.

ii. Relevant training hours earned from digital/virtual/online learning
may be considered, subject to the conditions prescribed in CSC
Memorandum Circular (MC) No. 3, s. 2021 (General Guidelines on
Digital/ Online Leaming in the Public Sector).

1i. TESDA National Certification (NC) II and Trainers Methodology (TM)
Certificate may be considered; provided that the skills acquired from
the training are relevant to the work, duties, and responsibilities of
Teacher 1.

iv. Relevant expericnce gained from part-time work of at least four (4)
hours per day may be considered; provided, that the appropriate
Certificate of Employment is submitted with details on the actual
number of hours rendered. For purposes of giving points, the months
or years of relevant experience submitted shall be transmuted to the
equivalent months or years of experience based on the CSC-required
eight (8)-hour per day workday.

v. Relevant experience gained from abroad or outside the Philippines
may be considered provided that the applicant submits a Certificate
of Employment. Those documentary requirements written in
languages other than English or Filipino shall be accompanied by a
complete English translation.

. Applicable provisions under Rule VIII Part | to IV of the CSC ORAOHRA
shall apply in the appreciation of relevant Education, Training, and
Experience qualifications and giving of points to ETE credentals.
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5. PBET/LET/LEPT Rating. Points for the PBET/LET/LEPT rating shall be
cumputcd using the formula below. This formula shall likewise apply to SHS
applicants who may not have passed the PBET/LET/LEPT but may be appointed
under provisional status; provided the applicant submits a Certificate of Rating.

PBET/LET/LEPT ratind . Wwasssmissmern

Pointspseraeriern = 100

fMustrative example:
x=8275
WA =~ 10

Pointspsernernern = §£.%§ x 10 = 8.275 points
10

6. PPST Classroom Observable Indicators (COIs). The teachers’ demonstration
of PPST COIs shall be assessed through the conduct of the classroom
observation/demonstration teaching using the Classroom Observation Tool for
Recruitment, Selection, and Placement (COT-RSP), focusing on Levels 2 to 6 of the
COT Rubric to capture good performance in the Beginning towards Proficient career
stage.

a. The Classroom Observable Strands/Indicators. The selected COls indicated
in this Order shall constitute the classroom observable objectives for hiring
entry level teachers, unless otherwise modified by subsequent issuances.

Table 4.a. PPST Classroom Observable Strands/Indicators for Hiring of Teacher I

i 1.1.2 Apﬁljj Eov.zlgabzkof;;lgnrzu‘lt—iﬁn—a-nd across curriculum teaching
| areas.
| O S O B
1.4.2 | Use a range of teaching strategies that enhance learner achievement
! lin literacy and numeracy skills.

1.5.2 Apply”c;"r;mg‘eiof fe-_clé}iiﬁ:q;_sirc;téaic-:_s_ to dc,;bclop critical and creative |

| thinking, as well as other higher-order thinking skills.

4.1.2 h.f;(b"rl:ﬂrha-ﬁagei and ?y;uplement developm}a;ttally' ;ec?u_enced —tea:h_n-l_;
and learning processes to meet curriculum requirements and varied
teaching contexts.

5.1.2 Design, select, organize and use diagnostic, formative and summative
assessment strategies consistent with curriculum requirements. |
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Table 4.b. PPST Classroom Observable Strands/Indicators for Hiring of Teacher |

1.4.2

! 1.1.2

in the Indigenous Peoples Education (IPEd)

| Apply knowledge cf content within and across curmiculum teaching
areas.

Use a range of teaching strategies that enhance leamer achievement |
in literacy and numeracy skills.

i Sfaaltate teaching and learning.

0
|
il

NG

- Adapt and use culturally appropriate teaching strategies to address
| the needs of leamners from indigenous groups. »

| Design, select, organize, and use diagnoslic, formative and
‘summcm've assessment strategies consistent with cumculum
requirements.

b. The Classroom Observation Tools for Recruitment, Selection, and Placement
(COT-RSP). The following evaluative assessment tools are designed to

measure the classroom performance of teacher applicants against the
identified observable indicators:

1.

iii.
v.

v.

vi.

COT-RSP Rubric (Annex J) refers to the rubrnic by which the
classroom performance of the teacher applicant is measured against
the observable indicators.

Observation Notes Form (Annex K)is used by the observer to record
specific observations and comments on the classroom performance of
the teacher applicant.

Rating Sheet (Annex L) is used to indicate the rating/level attained
by the teacher applicant in each of the COls.

Rating Sheet (Annex L-1I)is used to indicate the rating/level attained
by the IPEd teacher applicant in each of the COls for IPEd.
Inter-Observer Agreement Form (Annex M) is used to indicate the
final rating of the teacher applicant for each indicator as agreed upon
during the Inter-Observer Agreement Exercise.

Inter-Observer Agreement Form (Annex M-1)is used to indicate the
final rating of the IPEd teacher applicant for each indicator as agreed
upon during the Inter-Observer Agreement Exercise.

¢. Classroom Observation Protocols. Observers shall ensure that the following
protocols in classroom observation are judiciously followed:

The selection of observers or sub-committee /s that will be designated
to conduct classroom observations or observe demonstration teaching
shall take into consideration their understanding and knowledge of
the PPST COls, the specific tools and protocols on the conduct of
classroom observation, and the recruitment and selection process.
They shall be comprised of trained COT assessors/observers (e.g.,
Master Teachers, Head Teachers, School Heads, Public School District
Supervisors, Education Program Specialists /Supervisors).
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l~urthcrmnr¢. Vsul?-commltlce/s shall include subject matter experts
on the speciahzation of the position to be filled.

. Two (2) to three (3) observers shall participate in the classroom
observation.
iii.  Observer/s must not be related to the applicant within the third

. degree of consanguinity or affinity.

1v. Observer/s must review the COT-RSP Rubric and the forms (o be
accomplished in the process of observation (i.e., Observation Notes
Form, Rating Sheet, and/or Inter-Observer Agreement Form) prior to
the actual conduct of the

V. classroom observation. Only the Observation Notes Form must be
brought and accomplished by the observer/s dunng the actual
observation.

vi. Classroom observations shall be done in an actual classroom setting
with learners.

vii. It is highly recommended that the teacher applicants be observed for

the entire class duration (45 minutes to one (1) hour). However, when
difficult circumstances do not allow for the ideal duration for
classroom observation, such as challenges in logistics, large volume
of applicants, availability of learners and observers, a minimum of 15-
minute observation shall be allowed.

viii. In the event when a face-to-face conduct of the classroom observation
is not feasible, the conduct of an online observation may be allowed,
as deemed necessary, provided that the protocols in Item 6.c.iv are
observed.

ix. The Rating Sheet shall be accomplished individually by each observer
after the actual observation.

X. An Inter-Observer Agreement Exercise shall be done whereby all
observers, after accomplishing the Rating Sheet individually, meet to
discuss the teacher applicant’s rating in each indicator, and arrive at
a collegial final rating. The final rating is not an average of cach
observer’s ratings. It shall be based on objective, reasoned, and

consensual judgment.

d. The points for the PPST COIs shall be computed as follows:

Where:

COT rating = Applicant’s jinal rating obtamned in the demonstration of COIs as reflected
in the COT-RSP Rating Sheet or COT RSP Inter-Observer Agreement Form

30 = Highest possible score ut coTt

WA = Weight Allocation for COI

Mustrative example:
COT ratng = 20
WA = 35

Pointsicop = %g x 35 = 23.333 points
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. 7{ical:11:§;Td Non-Clas‘stoom Observable Indicators (NCOIs). The teacher
Tppr emonstration of PPST NCOIs shall be assessed through the teacher
applicant's narrative and reflection using the Teacher Reflection Form (TRF).

a. T':ic Non-Classroom Observable Strands/Indicators. The selected NCOIls
mn _1Ca_l('d in ll§l§ Order shall constitute the non-classroom observable
pbjecu\fes for hiring of teachers, unless otherwise modified by subscquent
issuances.

Table 5. PPST Non-Classroom Observable Strands/Indicators for Hiring of Teacher I
£ 10 T3 T b e Pt SR —— P R et e i oSS A
‘ 6.1.2 IMamtam learning environments that are responsive to communty
i contexts.
| S— . R

i 6.3.2 Review regularly personal léach!’hg practice using existing laws and |
regulations that apply to the teaching profession and the
responsibilities specified in the Code of Ethics for Professionul;
Teachers.

i g e _ - e —— e aneinr]
7.2.2 Adopt practices that uphold the dignity of teaching as a profession by
exhibiting qualities such as caring attitude, respect, and integnity.

7.3.2 Participate in professional networks to share knowledge and to
enhance experience. ‘

|

S S— e o e it et

The same set of indicators shall be used for IPEd teacher applicants

b. The Non Classroom Observable Tools for RSP. The following evaluative
assessment tools are designed to measure the tleacher applicant’s
understanding of the non-classroom observable indicators:

1. Teacher Reflection Form {Annex N)is used to demonstrate how the
teacher applicant exhibits each of the non-classroom observable
indicators by writing down narratives and reflection based on specific
situations and experiences as guided by prompt questions. The
HRMPSB, in consultation with subject matter experts, may modify the
prompt questions to avoid familiarity with the questions; provided that
the questions are still aligned with the objective or indicator.

1. Rubrics for Rating the TRF (Annex 0) is used to rate the teacher
applicant’s responses in the TRF.

i, Inter-Evaluator Agreement Form (Annex P) is used to indicate the
rating/level attained by the teacher applicant in each of the NCOls.

¢. Protocols in Assessing the Non-Classroom Observable Indicators.
Administrators of the TRF shall ensure that the following protocols in the
administration of TRF are judiciously followed: .

i. The selection of TRF evaluators or sub-committee/s that will be
designated to evaluate the applicants’ accomplished TRFs shall take
into consideration their understanding and knowledge of the PPST
NCOls, the specific tools and protocols of TRF administration and
evaluation, and the recruitment and selection process. Furthermore,
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i.
1.

v,

vi.

Vii.

Viii.

ix.

sub-committee/s shall include subject matter experts on the

specialization of the position to be filled.

,11:;;: (2'" to 'thrcc (3) TRF evaluators shall rate the accomplished TRFs
evaluator /s must not be related to the applicant within the third

degree of consanguinity or affinity.

The TRF shall be accomplished on the spot.

Teacher applicants shall be given 45 minutes to one (1) hour to

accomplish the complete set of the TRFs.

The HRMPSB shall identify a designated location, preferably a room,

for t.cacher applicants to answer the TRF. A proctor shall be assigned

to discuss the instructions and oversee the process.

In the event when a face-to-face administration of the TRF is not

feasible, the TRF may be administered online or through other

platforms, as deemed necessary. The following protocols shall apply:

1. Applicants shall be scheduled for an online platform meeting
(Zoom, Google Meet, etc.)

2. All applicants shall be required to keep their video/camera
turned on at all times to allow the proctor to monitor the
answering of the TRF.

3. The TRF may be distributed through email. Applicants may
submit the accomplished TRF to a designated email address.

4. The TRF may likewise be administered using online forms such
as Google Form for ecasier collection and organization of
answers; provided that the security and confidentiality of the
applicants’ answers are ensured and protected. When using
Google Form, the ‘Locked Mode’ shall be enabled to prevent the
applicants from opening tabs or other applications while
answering the TRF.

5. The TRF may also be administered using individual Google
Word files prepared for cach applicant. Links to the individual
document shall be managed and sent individually to
applicants. Download, print, and copy options shall be disabled
to keep document confidentiality.

Each TRF evaluator shall individually assess the teacher applicant’s
demonstration and/or understanding of the indicator based on the
narrative and responses. They shall focus on the content and not on
the quantity of narratives or experiences. Long answers do not
necessarily merit an Exemplary rating.

TRF evaluators shall use the portion ‘Comments from the Evaluator’
to write down statement/s that support the given rating.

An Inter-Evaluator Agrecment Exercise shall be done whereby all
evaluators, after rating the TRFs individually, meet to discuss the
teacher applicant’s rating in each indicator, and arrive at a collegial
final rating. The final rating is not an average of each evaluators’
ratings. It shall be based on objective, reasoned, and conscnsual
judgment,
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The points for the PPST NCOIs shall be computed as follows:

—————— e —————————— s
Po‘ﬂt&ucml = le'_rat(n_q x WAcon

20
Where:
TR rating = Applicant’s total rating obtawed i the demonstration of NCOls as reflected
) n the complete set of THES
20 = Highest possible score i the TRE
WA = Wewphit Allocation for NCOJ
Mustratve example:
TRF rating = 11
WA = 25

Pointsmcop = 3% x 25 = 17.5 points
20
I ) i

8. Other Evaluative Assessments

el

ted to gather additional

Behavioural Events Interview (BEI) shall be conduc
f other aspects such as

information about the teacher applicants in terms o
but not limited to their potenual, character, and fitness.

Skills or Work Sample Test (S/WST) may be conductcd,' as may t?e
necessary, especially for assessing applicants in certain

tracks/strands/specializations in the SHS.

Other evaluative assessments as stipulated in Enclosure No. 1 of this Order

such as but not limited to Ethics-Oriented and Personality Development

Test may be required to gather sufficient information and guidance for the

appointing officer/authornity in selecting possible appointecs.
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