s M . P el .,
| - _— &J\-
T pdn Division of Catanduanes | H
RECORDS SECTION 1 . '

RELEASED iy s g

- e U 1 Ragawaran ng Evukasyon
L_l:_a:_s-_‘_'ﬁ&?@l e 1€ REHIYON V (BIKOL)
- "TANGGAP PANSANGAY NG MGA PAARALAN NG CATANDUANES

March 14, 2025

DIVISION MEMORANDUM
No. 7972, s. 2025

ACCEPTANCE OF APPLICATION FOR TEACHER II AND TEACHER 11
POSITIONS THROUGH EQUIVALENT RECORD FORMS (ERFs) AND
RECLASSIFICATION OF POSITIONS FOR FY 2025

To - Assistant Schools Division Superintendent
Chiefl Education Supervisors
Public Schools District Supervisors/In-Charge of Districts
Elementary & Secondary School Heads/In-Charge
All Others Concerned

1. The DepEd Schools Division Office of Catanduanes announces the acceptance
of applications through Equivalent Record Forms (ERFs) and reclassification of

positions for FY 2025:
Equivalent Record Forms (ERFs): '
From | S S R
Teacher | Teacher 11 Elementary and JHS |
Teacher | ~ | Teacherm | Elementary and JHS '
Teacher Il Teacher I | Flementary and JHS |
Reclassification: e . |
From = To - |
Master Teacher | Master Teacher [ | Junior High School {
Master Teacher Il Master Teacher Il Junior High School |

2. This Office will also accept applications for reclassification of school head
positions and head teacher positions (Department Head). For reclassification to Head

Teacher & School Principal positions, please be guided by DepEd Order No. 97, s.
2011 (Revised Guidelines on the Allocation and Reclassification of School Head

Positions) and for reclassification to Head Teacher positions (Department Head)
please refer to DepEd Order No. 7, s. 2023 (Guidelines on Recruitment, Selection and

Appointment in the Department of Education).

3. There is no reclassification to Master Teacher | (Elementary) due to the excess
number of allocated Master Teacher | and Master Teacher Il per district.

4, Attached is the checklist of requirements for ERFs and reclassification of
positions.
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6.

Deadline of submission for reclassification of positions will be on March 18,

, Spm and for ERFs will be on March 19, 2025, Spm.

For information, guidance and immediate compliange.

CECILE
Assistant Sch
OIC-Office of the

Is Division Superintendent
‘hools Division !-‘-ub{-n'mrnrlrnl
/

Q@ San Roque, Virac, Catanduanes

L 052-8114036 / 09623505374

@ catanduanes@deped.gov.ph

@ www.depedrovcatanduanes.com / www.catanduanes.deped gov.ph



o

CHIBCHLIT OF HLOUIIGA LT

A MRCLASSIFICATION U POSLEIVNY
ELAMENYAVY LEVEL

L T T W

LR B BN

Faens ThACKHIE M 0 MARTE M TEAC IE N )
FROM MANIEW IV AL IFW L T0 MAGE N [V AC IR B

b ovnetons e guae ad oo Thie 1S

P hasitilin Albos sl ioms Lint (IPAL)

Mttty bt il 100 Danmad i abibesns oo D blin

o watilie wtionrn Wl Whye poon onant et Boplly wmd et Ahoe 000 me t ey the 000 [0 bl o thee
geomsbienn wn tee Daneibieal

heteresl "pavies booiml

Fannih biwh floes goinn yoone oo geo bnneibis wivoms omsly)

Wt 10 barsr 1 wputialaite |

Uraby scr cmpplinhiad G ombinmie s Ware i by 0he Dhoiwe oo HIER0Y

Font ol br sa hirnm by o Dusmad o this bostum 0 qu s gow s boy tlwe L IO & EYTTRITS
Epibeer sl soatalinsd snmnns 0 by tlis 1T geamitienn (e send B b ol Sveas
trmms bors ponermt ie jesile nnesl

Fomupm naget ool Mesameds § 400

*oeary ol Ve e matne mpupmibnl i 0

P gl mbiean ol Clomed S dmitio y

Newahea's Lo

Ha pent of Dssidd Mali v

natibe mtem oo post bin apnatisan o oo bes st Goaibenpgs etteantod

Bavwrape t Dowton Diabe than 0o bom o guane ol boy tlie | b wnsnnns Plareninng € Wibe e ol o entifies
seaien d by the BICYY

*oapry vl Wl Bewd of e cunrent gioatilie, i ated thecean the name sl the e
vy ol Whe s nguampn e

ConiMfio atboans of g pevsdong stafling muwlibio shivn (peomtion, Feclasssficnton
e niggations, #a ) aard by e meoimed Caleeils Dosien oy vinnbe yplrgn
inemnggds thie hiwncrns Adoniastintive Officer IV (MO

LELVIDAKT LIEVEY,

(-

L T I W ¥

PROGM TEZACHEY TO 1EAD TEACHER [UEPAFTMENT HFAD)
FROM T T2 A0 TO UTALITGATG (IDEFARTME T HEALY
PUOM 1VACHTLY TO MASTER TEACTINIE

PR MATIIY T ACHER | TO MASTEX TEACHEK D

Fo MAMLLE TEACHEN IHTO MASTER TLAUHER I

T T L LT I T Y o
PMantidin Al stien Last [IPAY)
Deant il sitsiagi Do Wie Moo bavsale stwn of Posiea)

Centaue s tsens Wont the e et Tully meets the (8 set by the CHC JUepVl s the

pressatpnty o e Lanmabiedd

Vpdutrd reroace leeemd

Fank list (lor s ey ol peeisnciiic ston anly)

Waaver (1 bane csanlidaie

Dby o comppltinhed Vvnliatan ileel by the Davisen HIRMO
Lant o teme hieva mapersised flae 1T anly)

O CumSennn



o Position tle and iter no. of cvery teauher must be indicated
HT1-HTJ = at Jeast 6 teachers excluding the recommendee
HT4-HTG = at least 21 teachers exchiding the recommendee
Transcript of Records / 8.0,
Designation as TIC/chairman of the Dept. (lor HTs only)
Copy of the previous appontment
PRC Certification of Good Standing
Teacher's License
Report of Board Rating
Certificates of pasticipation in relevant tranings afterded
WMHMlemmm-ﬂﬂmmnﬂml
BPS Form Noa 29, 30, 31/SF 7 and Class Program
Latest copy of the PSIPOP of the school
IPCRF for the last two years for MT1, IPCRF ruting as MTI for MT2, IPCRF rating
as MT2 for MTY
Cﬂﬁkﬁﬁﬂdm%ﬂnﬂmmw.m
resignation, eic | issued by the concerned Schools Division Supenalendent
through the Dnision Admuustratve Officer [V (HRMO)

LN N N S N S SR

b

¢ Endorsemment of the SDS

¢ Panulla Allocation List (PAL)
¥ Rank list hmadndn-kmmbl

« Evaluation Sheet

’ mnuwuvmmumdmusu
v Copy of the previcus appointment

v PRC Certification of Good Standing

i tended
Justification for the Reclassificetion of Position
MMCS!"-:IWMMM
Updated Service Record )

rating for the last thive (3) consecutive years

c«u&mmwbdwmm y
Form lor Principal positions

¢ ERF for HT positions; Position Description |
designation s TIC for HT1 and Pl pozition

¥ Copy of the
v 'WFM&U“MJWN‘MNM“MC&MW

School Heads attended
mﬂl:ﬂWWthMmﬁud&:M&mwh&m
Heads

ll.m.w:mneputdmﬁn;wdc“ﬁnmtudpmapmm

L
cerlified by DepEd ROV- HHRDD

v 'mufﬂmm-hunmhgwuﬂthhmmm
external stakeholders’ assessment

v *Division PSB's certification on the points obtained w the Psychosoanl Attnbutes

v

schools handled, i any. ‘

v Mdmulwwwdwmwmhmed

v Certification of non-avalabiity of ster

v muTmumhumm.-nhmtmﬁﬂaumduwmm-e
plnﬁhmmhuwuwhlmmﬂ-mmmmr

and Personality Traits Asscoument |
' mnlMMMhMMtMﬂMml,mcm;uu
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v g'nmmulmmmwnmdtnm.m
m uf no pending stafling medification (promotion, Teclassification,
> elc.) lsaued by the concerned Schools Divislon Supenntendent

hrough the Division Administrative Officer IV (HIMU),

4 a school that belongs to the top 10 Performing Schouls In the
[division [sccondary or elemeniary level for ihe lnat 2 achool yeara on any
Uure (3) of the following
* National Achicvement Test
o Completion Rate
= Cohort Survival Rate
= Drup Out Rate
e Those who have achieved matunty level of SBM practice and level 11I

accreditation
“  Intreduved, a e lonpleun uied bnonvativns o cuiiculum ane Instruenen
certified Ly the

Original copy of Official Tvansctipt of Records (OTR) and Special Order (lor privale
schools) mnd/or Cerlification of gradustion duly certified by the school concerned
Sworn Statement of a teacher if units were earned in a private school.

Updated Service Record

Original or certified photocopy of an approved ERF as Teacher I, of nny (for an
application 1o Teacher 1l only). .
Certification from he school concerned regarding the no_ of units for graduation
in MA if claiming for T2 & T3 or Certification of Complete Academic Requirements
[CAK) or Certuication thal the applicant has passed the Comprehensive

Examination.
Pre-evaluated Equivalents Record Form (ERF) by SDO (3 copies)
Original copy of certificates of training/senunars attended (International,
Notional, Regonal, and Division Level)
Other supporting documents for professional activities (if any)
IPCRF {Only teachers with af least a Very Satisfoctory (V5) performance 1uting
should be recommended jor upgrading)
Addittonal Reguirements;
o Originad copy of the Plantlla Allocation List
s Certified true copy of the marviags contract (this applies only 1o married
NWMWMMWMWumNMi
o Certification of no pending staffing modfication  (promution,
reclasmfication, resignation, etc) issued by lhe coucerned Schools
Division Superintendent through the Dmsion Administrative Offices TV
(HRMO).
o Endorsement of the SDS
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