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REPORTING DONATED IT EQUIPMENT

/
1 This Office is requesting all School Heads to submit a report of all IT Devices donated to their
respective offices to update inventories and to properly recognize efforts made by Local Government
Units (LGUs) and other external partners in support to Basic - Education Learning Continuity Plan
(BE-LCP).

2. The following details must be included in the report:
Donor Name Name of Item Item
District s;:;:l (individual or group/ | (Brandname, | Description | Quantity | © ';:’em of
agency/office) type/kind) (Specifications) -

3 All reports must be submitted on or before 12:00 PM tomorrow, September 9, 2020 c/o
Marife B. Brequillo, Education Program Specialist II, SGOD-Social Mobilization and Networking at
09618980700 or email at marife.brequil eped.gov.

4. For information and guidance and compliance.
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