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DIVISION MEMORANDUM
No. w7 s. 2025

DATA PROFILING OF NON-TEACHING PERSONNEL FOR TRAINING WORKSHOP
ON DIGITAL SKILLS AND CUSTOMER ENGAGEMENT TO ELEVATE COMPETENCE

Tao : Assistant Schools Division Superintendent
Chief Education Supervisors, CID and SGOD
OSDS Unit Heads
Public School Heads
Non-Teaching Personnel
All Others Concerned

1. This office will conduct a Division Training Workshop on Digital Skills and
Customer Engagement to Elevate Competence on March 27-28, 2025, at a venue to be
announced in a separale issuance.

2. This training-workshop aims to:

a. Familiarize with various digital tools and platforms to effectively deliver one’s
task.

b. Use of appropriate ICT tools and applications to enhance service delivery and
efficiency.

c. Apply the knowledge, skills, and competencies gained through digital
mechanism/platform ensuring data privacy.

3. In line with this, a profiling of Non-Teaching Personnel, specifically Administrative
Officer I-1V, will be conducted to update the training needs assessment of the identified
job groups. The identified job groups are instructed to fill out the link provided:
https://bit.ly/DigitalSkills-Profile on or before March 12, 2025,

4. For information and guidance of all concerned.

CECILE C. FERR

Assistant Schooly/Division S#{perintendent
Officekyin-Charge

Office of the Schools Division Superintendent
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https://v3.camscanner.com/user/download

