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富o　: A襲istant Schoo庭Divisまon Supe血te重dent

SDO Chie鰹& St種請

Educ創瞳o重Prog調m Super¥確o糖

P田畑c Schodls Dist轟ct Superviso購

SchooI Heads (重量emel競種ry紬d Se○○種dary)

Dist]抽/Sch∞l ICT Coordinator l勘eme鶴t種ry and Se○○ndny)

AⅢ othe重S Conce血ed

l.　Pursuant to DO 78 s, 2010 enti岨ed G血del血e容on也Le Impleme鶴tatio重of皿e

DepEd Compute轟糊tio細Prog陣かlDCP) and OUA蘭em0 00-0420。OO29 en髄也ed

G血deli細e§ on也re Use of Des龍op Co皿puter' Laptop容, Tatlet PCs and S皿種南中ho重es

at Ho皿e D調轟ng也e COVID-19 P劃血e細まc,皿is O随ce through the Infomation

Com皿unica缶on TechnoIogy Unit(ICTU)也℃CtS a皿the SchooI Heads to lead in the

血plementatinn policies and guide血es on血e use of e-C血ss重00m and ICT equtpment

Su切ect to the皿Odi缶ed guidelines appfroable血our Division.

2.　The Division Information TechnoIogy O鯖cer場I sha皿ensure血at E輸Classroom and

ICT equipment are ut址zed w咄血也Ie attaChed po耽ies and guidel血es on也Ie uSe Of e-

Cぬssroom and ICT equゆ皿ent.

3・　EncIosed is the guide血es on the use of e-Classroo皿and ICT equipment for

reference.

4.　Immediate and wide disse皿血ation of血is memorandum is desired.

AssしS。董盗よndent
OIC-O鯖ice of the SchooIs Divisfon Superintendent
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SCHOOしS D重V量SION OFFICE OF CATANDuANたS

GU量りEL聞ES O対審麗E USE OF E-C重ASS最OOⅢ AHD IcT EQUI馴蘭E珊T DUR霊贈G鵬E

COVID- 19 PA鵬DE]膿Ic

l. IRT最ODUCTIOH:

The Department of Education provided computer packages to both ele皿entary

and secondary pub虹c schooIs wherein reCipient schooIs secure the package through

COmP虹ame to the counterpart requirements indicated血the SchooI Readiness Checklist

(SRC)めm.

The e-Classrcom provides co皿Puter faci舶es for conducting classes or otherwise,

are opened to all students, teaCh正昭and non-teaCh車g persormel of the school. Non-

teaching personnel w皿only be allowed for adm血正stra缶ve T椚o盤related only∴

The fo11owing policy and guide血res, W址ch govem the use of the e-Classroo皿

fac址ities, may from血ne to血e be amended as necessary.

2. OPE珊賞珊G HOU最S:

The opening hours for the e-Classroom are蘭ondays to随days紐om 7:30 AⅢ

t0 4:30 P蘭except public holidays.

3. E_C轟ASS最○○蘭二最関脇S

3. 1 A]ways keep the e-Classmom envirorment clean. Users should not litter, Or

b血1g any food and/Or heverages into the e-Classroom and should clear up a皿

their belongings a縄er using the fac址胞es;

3.2 Smo距ng, eating and/Or d血Ik血g are st血e也y prohibited in the e-Classroom at

a皿血皿es;.

3.3 Do not delete or tamper with the progra皿S/data皿es of other users.

3.4 Do not change any con紀guration of也re devices;

3.5 Upon transition of ICT designa缶on, there should be proper tum-OVer and

Orientation on the use of ICT equipment and its login credentials try the outgoing

ICT Coordinator to the incoming ICT Coordinator;

3.6 Do not mn a皿y SOftware or print aェry job that is not for academie purposes;

and

3.7 The ICT Coordinator should orient the範rst一也ne teacher or leaImer uSerS On

the usage of the laboratory.

4. USE o中電Q町量P放電蘭で

4. 1 Users should take good care in using the equipment and should ensure that

the conect opera血g procedures are properly fonowed;

4.2 DCP packages must be used and stored inside the B-Classroom only. Do not

move any equipment, SOCkets and or cables from their original locations・ Making

Sudden and urmecessary‘ changes or a4justments to preananged血s鮭llation

layouts must be avoided. Any modi魔cations and/Or add随onal improvements to

the e叩ip皿ent and ins能皿a缶on spec範cations set down in血e TOR of DepEd
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Centra1 0往ice is not permitted. Any and a皿皿O(班ieations must be consul使姐丘rst

W弛I the supplier and the Division ITO;

4.3 Incase of any ma亜hnction o any equipment, uSerS Should inform the SchooI

ICT Coordin租tor immediately. Under no circunstfmeeS Should users atte皿Pt tO

repair any equ吐血ent themselves・ The ICT Coordinator should im重nediately

report the malfune瞳on deviee/S to血e supplier to avail the three (3) years

Warranty for血e repair and replacement of血e said device/S. In case that the

PartS vere nOt OOVered ty也Le Warranty也e cost w皿be shouldered ty仕Le sehool

though school funds IMOOE);

4・4 The printers should only be used for prin血喀jobs for academic puIpeseS.

4.5 Users a鵬=reminded that the use of u血ieensed softwa]℃, aS Well as tIre

unauthorized cony血g of software, is s血6fty prohibited on school equip皿ent.

Users are solely responsible for any and a皿　unlicensed softwa重℃　and

docunentation in their possession;

4.6 The Teacher-in-Charge of the ICT lahoratory or the ICT Coordinator should

make sure that USB flash drives/CDs are virus free before using血em心髄Le e-

Class調皿;餌事d

4.7 Users are prohぬited to access any血appropriate sites (e.g. violence, nudity

ang pomograp址c websites) or playing unau血orized videos and applications in

血e c○皿pute購.

5・電細CLA割S最OO蘭書LOGBOO麗REQUIREME蘭T

5. 1 The school tl]mugh the ICT Coorc址1ator Sha皿prepare four(4) Lngbooks for ( 1)

Daily Utilization of E-Classrcom - Emlosure l (2) Borrower,s LOgbcok (for ICT

equtp皿ent honewed and used outside the血boratory and to be retumed within

a day and. stored at the E十Classroom手EncIosure 2; (3) Walk-in LaboIutOry Users

(non-regular users of e「Classroo皿Iikc non-teaChing personnelトEmlosure 3 and

(4) Concems, Issues, Gaps and Problems (CIGP) related to DCP packages -

EncIosure 4. Sub皿ission of the said loghook must be upIoaded to t鵬s出血:

https:!!tinyurl.com!DCPLo如ook2021 every lO血　day of the fo皿owing

皿On血(合方a叩p転やr肌e肌o庇わず胸がて丸2021ねs血糊腹be華pめaded oれ0γ b垂陀

Ap塙上Z(な202上) for reference and monito轟ng puIIroseS Of the u皿ization of said

PaCkages.

For queries, yOu may COntaCt at CP#　09208779674　or email at

ictunit.ctd(命deped.築ov. ph.
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used outside the labomt〇着y and to be富et調med _鶴a d種y and sto富ed at the E- 。
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血do測re fめ. 4 - (4) Co聾CemS’Issues,働四時劃rd P着Oblems (CIGP) related to DCP

農ackages
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