Republic-of the Philippines
Dapartment of €ducation

: Region V{(Bicol)
DIVISION OF GATAIIDUAIIES

\ﬁrac, Catanduanes

Email-Add: catand sspdepe V. atandua
Website: ﬁmmxgmmmﬂﬂﬂ Tel No.:

MEMORANDUM

: ‘ -nduanes
TO | : Chief Education Supervisors HepEd, Divisior ofNCatandU
Education Program Supervisors RECO@O '2013
Public Schools District Supervisors Dra‘}noe 2:{
Elementary & Secondary School Heads/OIC’s ‘: Loa IGignaT e
Administrative Officers __
Section Heads
Teaching & Non-Teaching Personnel
FROM . SOCORRO V. DELA ROSA, CESO VI
‘ Schools Division Superintendent (
, SUBJECT : CLEARANCE FORM (CS Form No. 7, s. 2017)
DATE : February 6, 2018

Attached is the new Clearance.‘Form (CS Form No. 7, s. 2017) per CSC MC No. 24, s. 2017 and
CsC ‘Resolution Number 1701009 promulgated June 16, 2017. Other forins and CSC MC No. 24, s.
' 2017 (Omnibus Rules on Appointments and Other Human Resource Actions) can be downloaded
throughfile:///C:/Users/Admin—PC/Downloads/MC2452017_CSCRESO?‘501i00427%20(2).pdf and
http://web.csc.gov. ph/2014 -02- 21-08-28-23/pdf-files/category/951—2017-omnibus-rules-on-
appomtments -and-other- hr-amons html

For information and guidance.




CSFormNo.7 | |

Series of 2017 |
| Republic of the Phiupplnou
D-pa;two[ Bdssation
Region V/(Bicol)
DIVISION OF CATANDUANES
— Virac, Catanduyanes
CLEARANCE FORM
. ) i (Instructions at the back)
& i t 12
| |[PURPOSE
‘ 3 Date of Application
TO: Department of Education-Schools Division Office of Catanduanes
| hereby apply for clearance from money, property and work-related accountabilities for:
Purpose: . O Transfer 0O Resignation : 3 Other Mode of Separation:

LI Retirement Ll Leave . ' Please specify:
Effectivity/Inclusive Period: i

Office of Assignment:

POSI“O”/SG/Stebf | ; A Name and Signature of Employee

Il |CLEARANCE FROM WORK-RELATED ACCOUNTABILITIES
: We hereby certify that this applicant is cleared of work-related accountabilities from this Unit/Office/Dept.

. Immediate Supervisor ' : Head of Office
Il |CLEARANCE FROM MONEY AND PROPERTY ACCOUNTABILITIES
Not

~ Name of Umthfﬂce/Department Cleared | :

'Cleared Name of Clearing Officer/Official Signature

Supply and Property Procurement and '
a. Management Services § CRISTINA T. BARRAMEDA

b. Human Resource Welfare & Assistance | ‘ ? MARICHELLE B. LLAVE

Agency-accredited Union/Coo erative MA. CIELO C. TUBA

a. Legal Office Library

PEACHIE ROSHELE T. CHAVEZ

Services

ANGELO JAMES O. AGUINALDE

LINDA A. ICARANOM

ARDO

a. Schmarsh:p Servklces
v ICERTIFICATION OF NO PENDING ADMINISTRATIVE CASE
I Koot db|
a. Internal Affalrs Offce/_egal Affairs Office ‘ hiE ATTY. TITO M. TONIO, |l
: wnth pendmg administrative/case LHER
( ngomg investigation (no formal charge yet)

il il - SOCORRO V. DELA ROSA
Schools Division Superintendent

Prane 1 nf?




S

le‘TRTUCTIONs-

1 Employees who are retiring, berng separated transferring to other agencres ‘
leavrng the Philippines and going on maternity leave of absence shall prepare-
thls form in quadrupllcate

&
&

any money due the employees. (Specify which type of clearance: maternrty
Ieave retirement, transfer, etc.) ; '

S | h'e employees are cleared from a unit/office/department, the
= clearrng/authorrzed official may attach to this clearance the pertinent
document/s that shall prove that the employees are cleared of any obligation or
accountabrllty from their offlce if any, and tick the box under the "Cleared"
column before afflxrng their signatures. :

CIf the employees ‘appear to have uncleared accountabrlrty/res from af ‘
unrt/offlce/department the clearing/authorized official shall attach to thrs-?
clearance the pertinent document/s that shall prove that the employees have
remalnrng obligation or accountability from their office further indicating the
necessary action/s that the employee must satisfy in order to be cleared, and .
trck 'the box under the "Uncleared" column. The clearing/authorized official
must only sign this clearance correspondrng to their name once the employee
have complied the necessary requirements and cleared of all the obligation/s

‘ andlaccountabrlrty/res from therr office. They must also tick the box under. theM .
"Cleared" column <

S. Thel HRMO shall distribute copres of approved clearance as follows orrgrnal to ;

human resource unrt file; and fourth copy to accounting/auditing office.

e ,
|6, Pr.vo,ces_srng of clearance certrfrcate shall follow the order of number indicated.

the ‘employee duplrcate to be attached to the payroll or voucher: triplicate to . |: \




