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To:        Asdistant schools Division supeintendent
Chiefs, CID and SGOD
PubHc Schools District Supezvi8ors/In-Change of Districts
Public and Private Secondary and Elementary School Heads
Planning Cifer Ill
Planning and Research Section Staff
School LIS Coordinators

I.   [n  connection  with  the  Unnumbered  Regivml  Memorandum  dated  August  24,  2021,
DepEd RO V, throug[i the FTRD, wlL conduct MS Einoel ShillB Enhancement for Planning
Ofioers, Planning and Research Section Staff, and Selected School LIS Coordinators on
8.ptefDb®r 21-e3. 2021 via online phtfom.

2.   This  cxpacfty  budding  ains  for  the  participants  to:  a)  familiariae  with  the  different
Components of an MS Ekcel woz.kbook and its software functiomlities; b) create simple
databa8e that can record, VAlidate, tabulate, and chart data 8et8 using MS Ekoel; and c)
demonstrate ctffl8 needed in managing database using MS End.

3.   The expected partidpant8 are Plarming Ofioae, Planning and Research Section Staff, ad
School LIS Coordinators. The link for the registration and online platfom will be gent two
days before the training.

4.   Expenses relative to the participation to this activity shall be chars?d to the School MOOR
subject to the eristing budgeting, aoocrunting, and aiiditing rules and regulationg.

5.   Immediate di8scdintion of and compliance with this Memomnchim is desired.
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