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f‘i Wa are pleased toinform you that i view olthe promotian of its incutisen, the pesition
ofhdministrative. Officer IV (Budget Officer Witk itam rumber OSEC-DECSBAROF-
350003-2004 =t the Finanve Division-Budget Seclion; this Office is now apen Tor vanking 1o al
interasted qualified spplicants,

Mlease find in & sepatete Shest the detslls Blary Grade/Annual Selasy, Rem No., Pluce
of Assignment, Qualificetion Stardards, General GFza Funstions, and Major Tasks. Dutis sad
Responsibiities)) of the above-cited positicn, o yo ir gddan Copy of tHis netite: can be
downloaded fram oxir DepBd website at wivw.tle porl.gov.phivag!

»_';':_ Appiication letters, together with the folioviing supporting documetits for ranknig {with
tahping, following the erergement of the raquirements gs listed below) must be subiitted to-the
Rersonnel Section o or befere 8:00 pm of February 28, 2020, |

1. Personal Data Sheet (C$ Form 212, Ravised 2017) fogether with the Work
Experionce Sheet '
Eligitility / Report of Board Rating and'PRC Certifieation of Gead Standing
Performarnce rating for the last 3 rating periods
Updated Service Record '
Cuapy of the previous appointment anidfor Certificate of Employrent (for private
employaes) -
Copy of a Desigration in a form of an Offica Memo/Order (government employees);
Certification re Designation (private enployees)
7. Qutstanding accomplishments * .
a Oufstainding Employee Award ¢
b b. Innpvatiens Tt : ‘
) i with a permit to make innovatiph: from appropriate office
i, eopy or write-up of the innovationfs. ,
i, report on Gutcome of infibvation (if availabls)
c. Research and Daveloprient Projeets o
| with 2 permit to conduct research from appropriate office
fi. copyoftheresearch =
lii. repor on cuicome of resgarch (if available)
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8.| Transerpt of Regords / smfar 'Qﬁe{
B.| -gervice Yeikngs / serminars *
14. Spa@aums Traimings (2g. cna!afshm Frsgrams, Shont Courses, Mﬁwﬁs ¥

| amyy)*
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MEMORANDUM

0505-UM-02-15-20/mbi
February 19, 2020
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- public Schools District Supervi .
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The Finanoe Division pravide the Regiona
financial advice, information: and service (o eNsiis

ytilization of fiscal respurces

BudgeAlng System _
« XAssist and provide teehrical ifputs in installing and:mpianienting In the tegion the-Budgeting system,
for improvad, efficienty and timely compistionof the Annuai biudget of the agency.
¢ Assistand provide teshnical inputs in the -arduct of prientations and worksheps on the budgsting
system
. Provide lechnical inputs n the drafting o* MEMoS and jssuances refatedto-the Budgsting system and
process for the sigrature of the RD (e.g «2ll for budget. budget guidetings et}
o Assistin coordinating with various unis” e s for efieve 2nd uniform budgatary edrtrals system
and implement agréements. '
o« Assist and provide techiiical inputs in 5o rting peinG o eview OF he budgeting system and
" recammended improvement
| ‘Budget Preparation
o " Perform inifial review of budget proposa @ uf TSSIONS ¢ ine varous orogrizationial uits i e RO
based en formutated guidelines, budge! &<ecution docunents and noceuntabiiity repors and submit &
draft comparafive-analysis of current budcet aroposais vis a.vis prior years budgetapproapration with
notes on the reasan for variance fer the ¢ sagation of AQ V-Budget _ 4
o Consolidate g budget nropesais submitted by the warokis LS inthe RO and the SDOs dnd prepare :
notes and jiistifications for the review anc evalhatisn 5 the Regional A0 V-Budgst Officer B, '
o Provifle techrical suppertto ADV - Bucget Officer M during budgst hearingsiconferences and
meetings with RO and CO managemer anc ether stakahoiders to explain theproposed expenditures
and help defend increase andfor decreas2 4 the budoat proposals vis-a-vis prier years
budgetiappropriation.
Budget Exacution
» Prepare drafl evaluation.and identifies cost afficiengy o varicus units in the utilization of o gget
against their wark and financial ptan for valization and syvanaton of AGY - Budget Gffic . ;
o Prepare értification on availability of alicimants and recerds sxpenditures: i apprepiate registies :
« Monitor fhe fund transfars to impiement g units and oter aovemmant ageﬂdie's.fﬁr‘eéi'mﬁéiiiaiﬁr reléted
prégrams and projects implementation
« Evaluate ulilization of budgat (WFP) anc drafis status ot for management.
| Budget Accountabiity and Reports
+  QGather budget accountability reporis of various unifs and prenars e ponsolidated reports
¢ Prepare financlal reports related to the budgefing system for submission fo various ggendies




